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Career objective:

Seeking a challenging career in a growth oriented and reputed organization, which provides me the learning opportunities for making positive contribution and to achieve personal growth through team efforts      

Professional Experience: 
Indian High School (IHS), Dubai             

     
       Apr- 2012 to Oct- 2012

Worked as a class teacher for grade III

· Preparing daily lesson plan for English and Social Studies            

· Preparing worksheets and conducting activities in the class for the related subjects

· Fostering classroom environment conducive to learning and promoting excellent teacher/student interaction
· Teaching lessons using EDUCOMP SMART CLASS to make them more interesting
· Preparing results online on the school website
Modern Academy, Lucknow (UP) India 
                              Sept- 2011 to Mar- 2012

Worked as a Permanent teacher for class III, IV & V
· Taught English and Social Studies. 
· Preparing Assignments, reviewing and correcting homework with an emphasis on providing feedback to each student. 
· Preparing worksheets according to the class syllabus. 
· Teaching lessons using EDUCOMP SMART CLASS to make them more interesting. 
· Fostering classroom environment conducive to learning and promoting excellent teacher/student interaction. 
· Contributing in various school activities like Annual Concert, Art & Craft Exhibitions. 
SAC Consultants, Lucknow (UP) India 


        Aug- 2009 to Jun- 2010
Dealing with all the recruitments needs and employment issues of the organizations

· Search and identify high-quality profiles both through internal repository of resumes as well as web based resources. 

· Assisting in the setup and maintenance of client and candidate database

· Organizing and arranging interviews for candidates

· Preparing Job Specifications based on the requirements.
· Evaluate candidates against the requirements to ensure suitable match
· Negotiate compensation and package benefits
Professional Qualification:
· Master’s in Business Administration (MBA In Human Resources & Industrial Relations) from Institute Of Management Sciences, Lucknow University, 2007-09  (73% Marks)
· Bachelor of Education (B.Ed.) from Integral University, India 2010-11 (75% Marks) 
Summer Training:
· Organization       :   Reliance Communications Ltd, Lucknow
· Duration              :   11th May,2008 to 15th July,2008
· Project Title        :   Talent Management( Topics covered under it)

                                            Job Rotation/Transfer

                                            Grievance Resolution

                                            Employee Benefits

                                            Employee Separation

                                            PMS (performance management system)

· Job Responsibility : Worked under recruitment department for short listing

                                             of CV’s and helped new employees in filling the Joining kits
Academic Qualification:
Graduation    
:      Bachelor of Arts, 2003-06
        
       From Isabella Thoburn College, Lucknow
        
       (Affiliated to Lucknow University)

Intermediate

:      Arts Stream, 2003
        
       From Spring Dale College, Lucknow, ISC Board.

High School

:      Science Stream, 2001
        
       From Spring Dale College, Lucknow, ICSE Board.

Computer knowledge:
Access over MS Office Application i.e. Excel, Power Point and windows operating systems.
Personal details:

Date of birth                  
:  24th October 1984
Gender                            
:  Female

Visa



:  On Husband’s visa

Language Proficiency    
:  English/Urdu/Hindi

Strength                          
:  Confident/Adaptable/Team work

Nationality                      
:  Indian
Reference on request
