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Dear Sir / Madam,
This letter is to introduce myself for the available position in your organization. My diversified and in-depth professional work experience with one companies coupled with a record of outstanding performance at academic levels (as detailed in my resume) has enabled me to present myself as a potential candidate for a suitable position in an organization that can fulfill my need for incessant professional development and provide an opportunity for career growth.

I am post graduate in MBA specialized in Marketing and HR. My consistent academic and professional achievements prove my determination and demonstrate my firm commitment to work hard for the accomplishment of my objectives.
Experience
YAK APPARELS PRIVATE LIMITED (MAY 2011 – JUNE 2012)
YAK APPARELS PRIVATE LIMITED (APRIL 2014 - SEPTEMBER 2015)
CUSTOMER RELATIONSHIP, BUSINESS DEVELOPMENT, PLANNING AND FORECASTING, PROJECT MANAGEMENT, TEAM MANAGEMENT, RISK MANAGEMENT.

WORKING AS A SALES AND MARKETING OFFICER AND ADMINISTRATOR.

· Control overall performance in the organisation

· Regular strategic review of result & forecasts.

· Researching and reporting on external opportunities.
· Planning campaigns and managing budgets.
· Communicate to customers during vendor creation and payment.
· Stock maintaining and preparing stock statement.
KEY SKILLS AND COMPETENCIES –

· Ability to combine strong business with effective management skills.
·  Experience of consolidations and reporting.
·  Organised with excellent attention to detail.
	Objective

	To be a part of a highly organized management team where my qualification & expertise will be best utilized.

	Education

	Particulars
	Institution
	Year
	Status / Achievements 

	MBA 
(MARKETING  & H.R)
	MAHATMA GANDHI UNIVERSITY, INDIA
	2014
	· WAITING FOR RESULT

	BACHELOR OF BUSINESS ADMINISTRATION (BBA)
	MAHATMA GANDHI UNIVERSITY, INDIA
	2011
	· PASSED

	COMPUTER SCIENCE – HIGHER SECONDARY
	CENTRAL BOARD OF SECONDRY EDUCATION – INDIA  
	2008
	· PASSED 

	SSLC
	CENTRAL BOARD OF SECONDRY EDUCATION – INDIA  
	2006
	· PASSED

	Personal Details
	IT Proficiency
	Extra Curricular

	· Date of Birth:

· Nationality:

· Languages:

· Marital status:

· Gender:
	02 FEBRUARY , 1991
Indian

Proficient in English and      Malayalam (both verbal and  writing) Hindi and Arabic (both writing)
Single

Male
	· Proficient in all components of MS Word and MS Excel

· Adobe Photoshop
	· Participated in various intra-school debate, quiz and essay competitions

· Travelling, Playing Cricket and Badminton



