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OBJECTIVES:
Seeking a challenging and responsible position with a leading organization where professional experience skills, intelligence and ambition are utilized to full potentials. The ideal position should allow for continued growth offering an environment in which advancement is based on the strength of individual contributions to the realization of organizational goals.

SKILLS:
                        

Four month Diploma in Computer Sciences &Business Management

                        

MS DOS, Power Point, Excel, Word, Windows, E-mail Internet

                       

Standard Army Retail Supply System, (SARSS)

                       

Federal Logistics Database, (FEDLOG)

                       

Typing, 35 words per minute





                      

Data Entry Outstanding Communication Ability

EDUCATIONAL QUALIFICATION:
Title of Degree

Graduation 

Academic Institution
University of Punjab Lahore Pakistan

Title of Degree

Intermediate (Fsc)
Academic Institution
Govt. Islamic College Gujranwala, Pakistan
PERSONAL DETAILS:
Date of Birth :

02April 1971

Visa 
           :

Visit

CAREER SUMMARY; 
JOB TITLE:                               SALES OFFICER
July 2014 to Sep 2015



HUA super gulf oil traders



Dealing with all type of Mobil oil
JOB TITLE:                              CLEANING SUPERVISOR 

August 2011 to June 2014        CATERING & DFAC (dining facility)


      Kellogg brown &roots (KBR) UK army base Bastion in Afghanistan, JOB RESPONSIBLES:  
· Supervise LRW (local residence worker) to clean all location in dining facility, hot      kitchen, Larder, Pastry, Butchery, And Dining hall.
· Give safety instruction to employees for personal Higgins and food handling safety. 
· Supervise the LRW to clean hotplates, Coldwell bar, juice machines, and fridges

· Make sure they are not  dealing with any food stuff without gloves. 
· Daily short brief LRW about manual handling hot pans and hot water in dish wash area.
· Daily inspection the burners, air conditions, televisions, fire extinguish etc.  if any one 
out of order have to make work order and send to concerning department.
JOB TITTLE:                        STOCK CONTROL SUPERVISORE
July 2010 to July 2011

                                                 Ittehad builders (pvt) Pakistan 
                                       
Manufacturers of precast and prestressed concrete products
JOB TITLE:                        
LAUNDRY SUPERVISOR
June 2007 to June 2010                                      

Kellogg brown roots (KBR) US Army forward Operating Base     (FOB) Hammer, CampD11 Iraq, Sub Contracted by (IPBD) Iraq production business Development  

 JOB RESPONSIBILITIES:
· Supervise all departments of laundry, reception, washing, drying, and folding.
· Reed and explain daily toolbox topic and discuses about (AHA) activity hazard analysis in safety meeting.                                  
· Brief the HCN, s about laundry (SOP) standard operating procedure
· Check the employees for using proper PPE dealing with dirty laundry, soap, and comical.  
· Make daily reports; drop off dirty laundry, wash laundry, issue the clean laundry. 
· Make monthly report of washers, dryers’ maintenance.
· Deals the customers with fresh mood and smiley face.

· Receive dirty laundry and issue clean laundry according the (SOP) standard operating procedure.

· Following all safety rules dealing with dirty laundry

· Make sure use proper PPE dealing with Medical, MWR, Billeting and regular dirty laundry. 

If we get any problem need to inform our KBR expat                        
JOB TITLE:
                 WAREHOUSEMAN / SARSS OPERATOR
Oct 2003 to Nov 2006       
Kellogg Brown & Roots (KBR) US Army GS- Class II – IV, Warehouse camp Arifjan Kuwait. Sub contracted by (GIC) gulf international company Kuwait.
JOB RESPONSIBILITIES AS WAREHOUSEMAN:
1. Having a knowledge of Inventory, Inventory Spot Checks, Location Survey, C.C.D (Count Control Document),

2. Location Accuracy, Location Maintenance, MRO (Material

Release Order), Bin Ticket, Daily Report (Submit Daily statistical Reports of inventory accuracy, location survey accuracy and Inventory adjustment), U.I (Unit of Issue)

RESPONSIBILITY AS SARSS OPERATOR:
1. M-LOC (Maintenance Location), ABC (Availability Balance Catalog) SLF (ABF Storage Locator File), List (Locator List), RSEL (Print Report Selection Menu), MROC (MROC Supervisor Menu) Issue MRO, MRO History, Bin Ticket Review, CATB (Catalog Build), FED LOG (Federal Logistics). 

Section Leader:

Responsibilities as Section Leader
· Short Briefing to section Team (TSTI)

· Assign Location to incoming parts

· Fix all discrepancies

· Process MRO,s and walk Thr0u,s

· Conduct inventories using PDCD

· Research all 0 balance MRO,s and unknown locations

· Research parts using FEDLOG

· Train HCN, s on field work
JOB TITLE:


AUDITOR
Nov 2001 to July 2003



NAME OF EMPLOYER:
AC Nielsen Pakistan Private Limited
                                                                                 (Marketing research specialist)
RESPONSIBILITY AS AUDITOR:
· Retail Measurement Services

· Working In markets study to study basis

· Auditing Shops collect data and get purchases

· Good deal with respondents

· Work sincerely to make a good report
JOB TITLE: 

   
SUPERVISOR
June 1999 to Aug 2001
NAME OF EMPLOYER: 
Golden Industry, Wazir Abad (Pakistan) 

RESPONSIBILITIES:
· Supervise in manufacturing company (Dealing in Knives & Swords)

· Manage and return all incoming calls, faxes and e-mails.

· Sort and disturb incoming faxes on daily basis, prepare time sheets.

· Maintain all the department employee vacation schedules.
· Communicating international suppliers, manufacturers and local customers
· Weakly and monthly and sales and stock support, Local purchases and preparing quotations

· Ensuring all open documents closed out in the system in timely manners.

Additional Skills:

· Enjoy meeting people & able to establish productive relations in any type of Business environment due to my ability make people comfortable in official & social events

· Team management – motivation, reporting, conflict resolution, results, excellent in official & social events

· Ability to complete work before deadline

· Ability to master cutting edge & state -of art technologies 

· Capable of working under pressure.

· Work on multiple/ diverse complex issue requiring advanced knowledge and experience.

· Use comprehensive knowledge of principle practices, and procedures in planning; controlling and co-coordinating administrative support functions.

· Exercise judgment with broadly defined practices and policies in selecting methods and techniques and evaluation criterion for obtaining results.
Knowledge of Languages:

                                                              English, Arabic, Urdu, Punjabi and Hindi
Awards Received:

· Certificates of Appreciation from KBR (Kellogg Brown & Roots) for job well done as Laundry leader ship in FOB hammer camp d11Iraq.

· Recommendation letter from Mayer cell (department of USA army) for performance high quality work as laundry staff in FOB hammer camp d11 Iraq. 

· Certificates of Appreciation from KBR (Kellogg Brown & Roots) for job well done as warehouse man in camp Arifjan Kuwait

· Certificate of Employment of the Month from KBR (Kellogg Brown and Root) in camp Arifjan Kuwait







