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Professional summery:




Results-oriented and data-driven Supply Chain Professional with solid track record in purchasing, supplier management, achieving inventory cost reductions, implementing major process initiatives, providing end user requirements. Efficient in working across diverse cross-functional matrix teams, developing talent, and managing large teams.
Education:


· 2010-2013


MBA (Finance) 3-5 years

NUML Islamabad Campus, Pakistan.

· 2007-2009


Bachelor of Commerce

Punjab University Pakistan.
· 2004 – 2006


F.Sc(Pre-Engineering)
Degree College, Dhirkot, AJK.    

· 2002-2004


Matriculation

Green Hills Public High School, Dhirkot, AJK.
Professional Experience:




June 2013 – July 2015
· Cost Control Officerat Pearl Continental (5 STAR HOTEL) Murree, Pakistan
· Costing of Entertainment & Officers check.
· Dealing and handle the queries and problems related with the issuance of receiving.
· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and proceduralstandards.
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.
· Preparation of Monthly Food & Beverage Cost reports.

· Recipe costing of restaurant menu & banquet menu.

· To ensure that incurring cost is within limit of approved budget.

· Preparation of banquet cost report of every banquet function on daily basis.

· Supervision of store and receiving section.

· Preparation of gate passes for in and out of items.

· Taking of month end Food inventories.

· Market survey with desired.

· Sorting and distributing incoming post and organizing and sending outgoing post-managing and maintaining office files and documents for concerned Senior Management
· Provide Administrative support to accounting department with processing invoices payable, issuing sales invoices and updating reports
· Ensure that the imputed data is accurate for both the supplier and customer and all the related documents are available before Invoices are generated
· December 2013 – March 2014
· Management Trainee Officer atPearl Continental Murree, Pakistan
· Working as communication officer
· Working in reservation department
· Working in front office
· Maintenance of different reports
Skills and Abilities



· Highly analytical thinking with demonstrated ability for identifying, scrutinizing, improving, and streamlining complex work processes. 

· Goal-driven team leader who maintains a productive climate and confidently motivates, mobilizes, and coaches employees to meet high performance standards. 

· Results-driven achiever with exemplary planning and organizational skills, along with a high degree of detail orientation.

· Resourceful team player that excels at building trusting relationships with customers and colleagues

Computer  skills



· I have a firm knowledge and experience of Microsoft Office i.e. Excel, Word, PowerPoint, SPSS, Micros FIDELIO and Tally ERP 9.

  Interests 




· I enjoy networking with both friends and clients – I have a loveable character and humour is the essence to a successful business. 
· I have a passion for all creative things – from arts, to technology, music and literature.
Personal Profile



· Nationality                     Pakistani 
· Visa Status                     visit visa 
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