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Logistics Professional
	
	
	
	
	

	P r o f i l e
	
	S y n o p s i s
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Well-experienced professional with combined work background in accounting and administration within diversified industries. Presently willing to work in any challenging work environment to utilize and to develop my skills. Demonstrated my work experience in handling accounting works, overseeing logistics operations, supplier dealing and customer servicing. Presentable personality with multi-skill abilities; performed very well under work pressure; and achieve performance goals successfully. Able to adapt to new and challenging work environment, possess excellent administration and interpersonal skills
	Strengths
	
	

	2+ years Gulf Experienced logistics professional
	Specialised in overland Iraq Operations

	7+ years of work experience in Accounts
	Good administrative skills

	General accounting-auditing competency
	Worked in a multicultural environment

	Highly motivated & career oriented individual
	

	
	
	

	E d u c a t i o n a l
	Q u a l i f i c a t i o n
	



Master of Business Administration (Finance) - Bharathiyar University, Tamil Nadu, India (2007-2009)
Master of Commerce - Annamalai University, Tamil Nadu, India (2005-2007) Bachelor of Commerce - Calicut University, Kerala, India (2002-2005)
	
	
	

	I T
	S k i l l s
	



· Proficient in MS Office Suite (Word, Excel & PowerPoint) 
· Professional Accounting Training: Successfully completed training in manual and computerized Accounting (TallyERP9, Peachtree, QuickBooks and Focus Reach) from IPA, Thrissur, an ISO 9001-2000 Certified Accountant’s Training Institute 
· Expertise in Tally, Freight forwarding soft wares like AFSYS system and eFrieght suite 
	E x p e r i e n c e
	S n a p s h o t
	



Accounts/Operation Executive (April 2013 – June 2015)
Front Line Logistics LLC, JAFZA-Dubai, UAE
Accounts/Administration Officer (Sep 2011 - Nov 2012)
Frankfinn Institute of Air Hostess Training, Thrissur, Kerala, India.
Accountant (July 2009 - Aug 2011)
Pos Solutions Pvt Ltd, Kerala & Mumbai, India.
Internal Auditor (Sep 2007–Sep 08) & Branch Head(Sep 2008 – March 2009)
Manappuram Finance, Thrissur District Branches & Mundur, Kerala, India.
	P e r s o n a l
	
	I n f o r m a t i o n
	

	Nationality
	: Indian
	
	
	

	Date of Birth
	: 04th May 1985

	Marital Status
	: Married
	
	

	Languages Known : English, Hindi & Malayalam

	Visa Status
	: Visiting visa-Transferable(Leisure/Single-Long
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J o b
H i s t o r y


Front Line Logistics LLC, Dubai, UAE (April 2013 – June 2015) as Accounts/Operation Executive
Frontline has built a reputation as one of the leading providers of logistic support and supply chain management in the Middle East region, often in hostile environments like Iraq and Afghanistan. Frontline has unparalleled expertise, experience and seamless infrastructure to guarantee getting the job done, thus ensuring your peace of mind. With a comprehensive range of services, and able to offer unique solutions to meet your most demanding requirements as follows:
# Overland Transportation(GCC & Iraq)
# Warehousing & Distribution
# Ocean & Air Freight
# Supply Chain Management
# Custo. Clearance & Delivery
Job Profile:
General accounts management and logistics coordinations with overland operations.
· Preparing & Monitoring the customer wise Daily Status Report 
· Monitoring the quality, quantity, cost and efficiency of the movement and storage of goods; 
· Executions and Accomplishment of day to day operations of inbound and outbound consignments through Sea / Air and Land into local and international markets 
· Manage the internal and external documentation such as Transfer of ownership documents, Free zone Exit/Entry Documents, Goods Receipts Notes, Delivery Notes, Invoice/Packing List,Certifiacte of Orgin, JAFZA customs inspection and CID inspection approval documents and all other Inside/outside freezone Export/Import/Re-export shipment documents 
· Inventory control and stock reconciliation 
· Maintaining the records of all the Imports, Exports and Re-Export shipments 
· Providing the proper documents to operations staff for customs clearance 
· Responding to the E-mails of the Customers and updating the status of particular shipment 
· Allocating and managing staff resources according to changing needs; 
· Developing business by gaining new contracts, analyzing logistical problems&producing new solutions. 
· Implementing health and safety procedures; 
· Drafting quotations and Invoicing to the customers on time; 
· Address to the customers as well as suppliers queries on payment terms. 
· Receivables collection, Payable handling, Bank remittance and salary disbursement. 
· Reconciling the customs duty ledger, bank statements and general ledgers. 
· Maintaining daily transaction records and books of accounts effectively; 
· Closing the job files and reporting the financial reports to the management on monthly. 
· Good skills to audit sales ledgers, invoices, cash records and daily transactions. 
Frankfinn Institute of Air Hostess Training , Thrissur, Kerala, India (Aug 2011-Nov 2012) as accounts/administration Officer
Frankfinn Aviation Services Pvt. Limited is a Private Limited Company registered under the Companies Act, 1956 and was incorporated in January, 1993. Frankfinn Institute of Air Hostess Training [FIAT]only institute/ academy in India having exclusive worldwide tie-up with ICM – an institute of repute in the UK and having the international presence.
Job Profile:
Handling general accounting duties with branch administration.
· Vouching; Reconciling bank statements and generating accounting reports. 
· Maintaining books of accounts effectively; posting and maintaining daily transaction records. 
· Cash collection, Bank remittance and Salary disbursement as per govt. labour law. 
· Maintaining ledgers, cash records, daily transactions and statutory reports 
· Preparation of P&L for every month/Year, Finanilaisation of accounts and maintaining the MIS reports 
· Collecting and filing the tax’s as per government policies. 
· Coordinate and facilitate calendar to arrange appointments, meetings and conferences. 
· Screen incoming calls/visitors; determine priority matters and alert management. 
PossessPagegood2oforganizational3and management skills.
Professional Resume 

Pos Solutions Pvt. Ltd, Mumbai, India (July 2009 - Aug 2011) as an Accountant.
POS SOLUTIONS PVT Limited is a Multinational Company with its Head office in Dubai and Branches in U.K, India and other Middle East Countries. Their Indian Head Quarters are in Mumbai. Pos Solutions Pvt. Limited brings the industry standard products to meet customer’s need for both quality and performance. Their products are, FEC/NEC/PANASONIC terminals, STAR MICRONICS pos printers,MOTOROLA terminals & barcode scanners and ZEBRA barcode label printer.
Job Profile:
· Handling general accounting duties such as processing invoices & purchases; drafting quotations, order sheets, vouchers; reconciling bank statements and generating accounting reports. 
· Maintaining books of accounts effectively; posting and maintaining daily transaction records. 
· Address to the customers as well as suppliers queries on payment terms. 
· Cash collection, Bank remittance and salary disbursement as per the govt rules. 
· Good skills to audit sales ledgers, invoices, cash records and daily transactions. 
· Preparing and filing the Sales, service and income tax documents as per govt rules. 
· Preparation of P&L for every month/Year. 
· Finanilaisation of accounts and maintaining the MIS reports and statutory reports. 
Manappuram Finance, Kerala, India (Sep 2007 – Mar 2009)
as Internal Auditor (1 Year) and Branch Head (6 Months)
Manappuram Finance Limited, has in recent years, emerged as a leading non-banking financial company (NBFC) in India. Major Services are Gold Loan/Loan against Gold, Accepting Deposits, Vehicle Loan, Business loan, Money Transfer and Foreign Exchange
Job Profile as Branch Head (Sep 2008-Mar 2009) :
· Setting a process which will drive the sales & business development of the branch. 
· Developing & implementing plans for various alternate channels to improve the performance of the team. 
· Effective coordination between sales team & clients to carry out all the activities in a smooth manner. 
· Analyzing latest marketing trends and tracking competitors' activities and providing valuable inputs for fine tuning sales & marketing strategies. 
· Plan and carry out sales activities to achieve the numbers and value targets of Financial Products 
· Working as an effective Leader for fulfilling business objective and achieve assigned targets. 
· Attending inquiries to the utmost satisfaction of prospect to optimize sales chances. 
· Strategies the business target and ensure a healthy relation between the company and customers. 
· Authorizing and verifying all operations in the branch and routine Internal Auditing of accounts and administration related functions. 
Job Profile as Internal Auditor (Sep 2007 - Sep 2008)
· Monitoring the effectiveness of the branch’s internal audit function 
· Discussing the internal audit reports to department heads 
· Finding the fraud and violations of laws and regulations as raised by branch staffs 
· To give proper instructions and guidance to each staffs for avoiding mistakes 
· Examine and evaluating the adequacy and effectiveness of the Branch operations and internal control system. 
· To check and ensure the accuracy and reliability of the accounting records and financial Documents 
· Testing of all transactions and the functioning of specific internal control procedures; 
· Carrying-out of special investigations, reporting and take appropriate actions at the right time. 
Declaration
I hereby declare that the information furnished above is true to the best of my knowledge and belief.
Yours sincerely,
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