Sabariraja
Sabariraja.248858@2freemail.com 

CAREER OBJECTIVES:

















Looking for challenging career in HR Dept. in the Reputed Organization with a View to Use my Skills, Knowledge and Experience for the Benefit of the Organization. Polish my own skills and Knowledge & Learn New skills from seniors and Colleagues. 
PERSONALITY TRAITS:









· Innovative thinker and excellent leadership qualities.
· Excellent in influencing the people.
· Flexible in work.
· Able to motivate and negotiate the people.
EMPLOYER HISTORY:

EQUITAS HOUSING FINANCE PVT LTD (From Sep 2014 to Sep 2015)

Officer-HRSS

Key responsibilities handled:
· Movements Process (Promotion, Role Change & Transfers) 

· Time Management.
· Monthly MIS Reporting to immediate supervisor.
· Salary Checking Offer Letter Vs Pay Sheet

· Dependants checking Formula HR Vs Joining Kit 
C.A.R.S. INDIA PVT LTD (From May 2013 - July 2014)
HR – Executive
Key responsibilities handled:





Pre & Post Recruitment
· Sourcing candidates through Job Portal, database & referrals. 

· Receiving candidates resume and short-listing according to relevancy.

· Conducting initial screening, telephonic interview and scheduling interview time.

· Preparation of Offer Letter & Appointment letter.

· Joining Formalities of the new recruits.

Payroll 
· Statutory Compliance. 

· Submitting Returns to ESI & PF Office through online.

· Salary processing for Employees.

· Monitoring monthly attendance Calculations 

· Employee relieving formalities.

· Preparation of full and final settlement.

· Taking up the exit interview

NEXUS INDIA - CHENNAI (From Apr 2012 - Mar 2013)
Marketing Executive
Key responsibilities handled:
· Promoted products and services, generated leads and initiated sales.
· Maintained ongoing relationships.
· Addressed customer inquiries, interpreted and delivered information, proposed. Suggestions, provided guidance, identified, investigated and negotiated conflicts.
· Conducted surveys and analyzed results.
· Served as representative and liaison.


COMPUTER KNOWLEDGE:         
Diploma in Computer Application.
Diploma in Visual Basic.




ACADEMIC QUALIFICATION:
Master of Business Administration - 2012
           Mahendra institute of Technology - Anna University.
Bachelor of Business Administration - 2010
          Bishop Heber College - Bharathidhasan University. 
H S C - 2007
         St, Philominal Higher Secondary School - State Board.
S S L C - 2005
        St, Philominal Higher Secondary School - State Board.
HOBBIES:
· Swimming
· Playing Video Games & Cricket
· Hearing Songs
PERSONAL DETAILS:










Date of Birth


:
16-Apr-1990
  
Sex



:
Male

Marital Status 

:
Unmarried

Languages Known

:
English &Tamil 

Nationality


:
Indian
DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge.
