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OBJECTIVE:
To secure a challenging position that will utilize my analytical, technical, problem solving skills and that will provide me with an opportunity to grow professionally as I work for the growth of the organization.
BRIEF OVERVIEW:
· MBA Finance Graduate having + 1.7 Years Accounting Experience. 
· Having in depth understanding of Accounting, Finance and Software fundamentals. 
· Sound experience in Tally & MS-Office 
· Zeal to learn and explore new concepts & processes. 
· Team Player with strong inter-personal skills and good time management. 
	PROFESSIONAL & ACADEMIC PROFILE :
	

	  Master of Business administration(MBA) - Finance:
	

	Mahatma Gandhi University, Kerala, India
	2011-2013

	(MACFAST – B SCHOOL , THIRUVALLA)
	

	  Bachelor of Business Administration(BBA):
	2007 – 2010

	Mahatma Gandhi University, Kerala, India
	

	( ST.Thomas colleage, Ranni )
	

	ADDITIONAL/TECHNICAL QUALIFICATION :
	

	Diploma in Computerised financial management(DCFM) :
	2010- 2011

	KITCO & ASSOCHAM
	


· Certificate in Financial Accounting Software Tally ERP9 & PEACHTREE NATIONAL COUNCIL FOR VOCATIONAL TRAINING 
· Certificate in Financial Accounting Software QUICK BOOKS 
· Familiar with Microsoft  Office, Outlook Express, Internet Application 

· Banking & Accounting Software 
NATIONAL COUNCIL FOR VOCATIONAL TRAINING 
WORKING EXPERIENCE : 2 YEARS WORK EXPERIENCE
· Accounts cum Purchase Assistant– PROFAND VAYALAT MARINE EXPORTS PVT LTD, Cochin, Kerala 
2.12.2013-20.07.2015
· Managed and Maintained Accounts Payables 
· Managed clients Accounting Payables 
· Managed and Maintained Accounts Payables ( Vendor ) Track 
· Managed and Maintained Petty Cash 
· Managed and Raised Purchase Orders 
· Managed and Maintained Quotations 
· Managed and Ensured Vendor Payments on time 
· Managed and Ensured Material Received on time 
· Managed and Maintained a Good Relationship and Track with Vendors. 
	Production Executive ( Finance )  -RADIO MACFAST 90.4,  , Kerala
	3.6.2011-31.1.2013

	( 46th Community Radio in India, first campus radio in Kerala, 10 lakhs listeners)
	

	  Procure Maximum orders from the clients
	

	
	Managed and Maintained clients Data
	

	
	Ensure deliver the advertisement on time with clients needs.
	


INTERNSHIPS & PROJECTS :
· Organizational Study –CRYPTMS CONFECTIONERIES PVT LTD, THODUPUZHA, 
	KERALA
	02.05.2012 – 31.05.2012


· Made a detailed study about the different departments of the company 
· Identified key strengths and opportunities of the organization through this study. 
· Systematic structure of the company could be identified. 
· Working Capital of the Organization–THE KERALA STATE ELECTRONICS DEVELOPMENT CORPORATION LTD. 
	(KELTRON) KARAKULAM, TRIVANDRUM -   KERALA
	02.05.2013 – 02.07.2013


· Made a detailed Study about the working capital management of the company 
· To review the effect of working capital management in company. 
· To analyze the ratios in relation to working capital. 



· Labour Welfare of the Company - TRAVANCORE SUGARS AND CHEMICALS LTD., 
	THIRUVALLA , KERALA
	07.9.2009 – 07.10.2009


· Made a detailed study about the labuor welfare of the company. 
· Identified key strengths and basic issues faced by the labour force of the company. 
LEADERSHIP EXPERIENCE :
· Secretary – Environment Club – MACFAST College 
· Responsible to coordinate all students to have a step to protect the Mother Nature. 
· Responsible to coordinate environment awareness programs. 
· Member of Core Training Group – MACFAST College 
· Delivered Environment awareness talks to more than 500 students. 
· Helped the students to create ‘Environment club’ in their schools under the title of ‘Clean and Green city’ project. 

· Coordinator – Rays Of Love ( Hope to the Hopeless ) – MACFAST College 
· Responsible for arranging blood donation programs. 
· Responsible to arrange school kits for the poor students of various orphanages in Pathanamthitta District(Kerala) 
SOFT SKILLS :
· Ability to work in new and challenging environment and attitude to share information and knowledge 
· Willingness to work in group and ability to lead group activities. 
HOBBIES :
· Listening Music 
PERSONAL INFORMATIONS :
	Nationality
	:
	Indian
	

	Sex
	:
	Male
	

	Age, DOB
	:
	26,17-11-1988
	

	Marital Status
	:
	Single
	

	Religion
	:
	Christian
	

	Languages Known
	:
	English, Malayalam

	Location
	:
	Karama, UAE
	

	Visa status
	:
	visit visa
	




