


job application letter
Attn:  General Manager.


Dear Sir,

I am intensely concerned to notify you my zeal to build on my career with your esteemed organization and work with environment friendly supporting group 
I am a hard worker and my attention to detail is one of my best qualities. Also I have attended Administration training with computer courses. I believe I am capable of performing the duties that is required. I am willing to take on more responsibilities and I am very enthusiastic to gain knowledge of new tasks.

 I wish to build on my career with your esteemed organization. I enclose a copy of my resume to provide you with an overview of my abilities.  If you will grand me an interview, I feel confident that when we meet and speak together you will see why I believe I am the right person for this job. I can be reached at

Thank you in advance, 

Career Objective :

To work in a challenging environment where I can provide value addition and hone my abilities constantly and effectively contribute towards the goals of the organization.
Educational Qualifications :

· 2011
:
Bachelor OF Engineering (86 %)

                            Annaimathammal Sheela Engineering College Anna University CBE
· 2007
:
Diploma in Mechanical Engineering (85.5%)

                             Department of Technical Education .
· 2005
:
SSLC (67.2%)
SKRN Higher Secondary School
Work Experience                                                              JAN 2012 – Sep2015
· Company
: : Diwyalaxmi Udyog Industries ,coimbatore.
· Job Description
: Production Engineer
· Preparing and implementing action plans effectively to maximize overall equipment efficiency of production machines. 

· Distribution of work load to operators in order to achieve daily production target. 

· Planning day to day production to achieve maximum production. 

· Supervising hourly production. 

· Arranging, repairing and maintaining tools. 

· Utilization of manpower accurately. 

· Troubleshooting and solving technical problems. 

· Organizing daily work at shop floor. 

· Handling skilled manpower and administration of shop floor. 

· Analysis of daily tool consumption and generation of production reports. 

· Ensured proper housekeeping and coordinating with workers. 

· Simultaneously working towards productivity and quality improvement through Kaizen activities. 

· Record preparation of tool history coordinating with purchase, planning, stores, tool room. 

· Responsible for suggestion and Kaizen activities. 

· Removing useless work. 

· Preserving discipline according to safety rules. 

· Implementation of safety audits, 5'S. 

· Organizing quality circles in department. 

· Development of operator through multi skill. 

· Conducting continuous improvement projects. 

· Encouraging activities for new product development. 

· Lab vantage user. 

· Examine the needs for training and provide on the job training to departmental personnel. 

· Preparing management information reports to ensure progress in the department. 

· TQM, TPM, TPS Systems, JIT, KAN-BAN system, lean manufacturing, Single piece flow concept

.

                                                                                              MAY-OCT2011
· Company
: SCHUF SPECIALITY VALVES PVT.LTD,   
· Job Description
: Project Engineer
Take project information from project manager and study project directives carefully
• Prepare, plan and implement project plans according to instruction provided
• Provide direction and support to key players in accordance to program activities
• Ensure that resources are appropriately allocated to team members
• Assist the project manager in recruiting project staff and consultants
• Ensure that all departments are informed of their specific project duties
• Provide all project members with deadline information and ensure that projects are completed within allocated deadlines
• Make sure that any surplus materials or supplies are put away for use in a subsequent project
• Facilitate and coordinate project activities between departments and individuals
• Coordinate meeting agendas and prepare materials for project meetings
• Serve as support for project operational activities
• Create dashboards with the view of providing project oversight
• Provide assistance in developing training methods and implement new project initiatives
• Assist in developing project metrics and reporting processes
• Fosters positive relationships between team members to ensure efficacy of each project
• Act as a communication link between departments
• Track the progress and quality of work being performed on each project module and prepare coinciding status reports
Declaration 
I declare that the above information is factual to the best of my knowledge. If given an opportunity, I assure to do my finest of abilities in your esteemed organization.
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PROFILE Summary:





Interactive with all levels of Staff.


Strong organizational skills.


Computer Literate


Good communication











Career Level:


Mid Career Level








CURrENT POSiTIon:


Production Engineer











EXPERIENCE: 


3 years








EXPERIENCED INDUSTRY: 


Manufacturing Industries








Residence Location:


Tamilnadu,, INDIA








Education:


Bachelor Of Engineering






































	 




















PERSONAL DATA:





Date of Birth 	 : 02/01/1989


Age	    26


Nationality	 : Indian


Marital status	 : Single


Gender 	 : Male


Visa Status       : Visit Visa(Exp-Jan16) 




















Computer skills





MS Office 2007


AUTOCAD


Spreadsheet


Power Point Presentation


Internet Explorer


Email - Outlook Express.














Languages





English


Malayalam


Tamil


Kanada























