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OBJECTIVES

· To become a professional financier.
· To work in a more professional and challenging working environment that helps to advance the abilities of financial management and financial analysis
· To contribute accumulated knowledge and experience to business 

· To find a stable job with promotion prospects and competitive salary

EDUCATION
1990-2000         SSLC – From Karnataka Secondary Education Examination Board

2000-2002         PUC (Pre Degree University) specialization in Finance, Accounting & Commerce 

2003-2006         Bachelor Degree in commerce (BCOM) from TTL Institute of Management Affiliated 
to the University of Mysore
PROFESSIONAL QUALIFICATIONS:

2011
ISO Internal Audit Certificate

2012
Chief Accountant Certificate - Capgemini
TRAINING COURSE:

Team building, Solving problem, Time management, Project management, Leadership

 Professional Experience

​​​​​​​​​​-----------------------------------------------------------------------------------------------------

Finance and Accounting Assistant Manager 

Capgemini business prvt limited (July 2009 – June 2015 (5 year 11 months)
Main duties:

Report to General Director, dot line to Regional Finance Manager 
Supervise 24 staffs (13 AP accountants,6 AR accountants,3 Payroll ,1 administrator, 1 purchasing officer)
· Financial report and analysis

· Analysis of operating expenses and revenue.

· Establish company yearly budget, quarterly forecasting.
· Control company expenditure and financial status.
· Cash management.

· Conduct audit schemes (ISMS & QMS).

· Responsible for Sales and solution planning 
· Monitored the travel of sales staff 

· Assist in Sales strategies.
· Work closely with Sales and solution Manager to follow up budget and forecast as well.

· Monitor Corporate Policies.
· Approve payment

· Monitor salary system

· Managing accounting activities of branches
· Payroll Administration.
· Control employee travel expenses 

· Take care Human resource hiring and training.
· Responsible for Information and quality security system 

· Co-coordinating with other stake holders.
· Responsible for financial and management functions including the review of systems of internal controls and financial procedures and providing advice to the business units on all financial matters. 
· Ensure efficient running of the accounting and information department. 

· Plan and control of overhead expenditures and financial results
· Establish adequate internal controls and procedures to safeguarded and protect company assets.
Achievement:

· Set up accounting system

· Conduct accounting software – SAP FICO
· Set up finance and accounting report system – Spread sheet /Macro
· Set up internal financial control procedures – SOP and Flow chart

· Executed six sigma project to save 200000 Euro in 2013 
__________________________________________________________________
Finance and Accounting – Finance Analyst   

IBM business prvt limited (June 2007 – July 2009 (2 year 1 month)
Main duties:

Report to Finance & Accounting Manager 
· Analysis result of operating, finance situation

· Follow income bridge, expense bridge between actual and budget

· Check reports on costing, financial, audit and bank reconciliation

· Compare between budget and actual figure

· Make monthly Profitability of Analysis

· Prepare monthly analysis expenses and costing 

· Make business correspondence with suppliers and customers 

· Manage the accounting system including accounts payable, accounts receivable, general ledger, project costing, inventory, cash flow projection, credit and corrections to contribute to overall financial and performance results. 

· Ensure compliance with corporate, local statutory requirement through appropriate record keeping.

· Work proactively with management team to control actual financial results consistent with operating plan commitments for the organization. 

+ Extra responsibility:

· Member of ISO committee (participate in setting up company quality system)

· ISO internal auditor (participate in control and improve the quality system)

Achievement:
· Execute accounting activities fluently
· Build up accounting and store procedure system
_____________________________________________________________________________________________
Finance and Accounting – Accountant   

AEGIS BUSINESS SERVICE PVT LTD (November 2006 – June 2007 - 7 months)

Main duties: 
Report to Chief Accountant
· Receivables and Payables Accounting 

· Make monthly Profit & Loss, Balance Sheet & Cash flow statement

· Customer relationship officer 

· Taken care of customer’s queries through inbound calls and emails

· Resolved telecom technical and service problem
Finance and Accounting – Accountant   

Milan soap manufacturing pvt Ltd (June 2002 – June 2003 – 1 year)

Main duties: 

Report to Chief Accountant

· Receivables and Payables Accounting 

· Inventory control
· Cost control

· Financial reports

· Payroll

· Cashier

___________________________________________________________________
Additional Responsibilities 

Controlling Information Security and Quality Management System
· Expert in company’s ISMS and QMS policies

· Coordinator for two business centers (Poland and India) to monitor and align with required

Compliance 

· Preparation of Service Quality Plan and cascading to stakeholders

· Maintaining the quality and information repository to protect from internal and external threats. 

· Update document version control and ensure its gone through the change management 

      process and approval. 

· Conduct Internal training and audit bring the awareness among all employees 
Six Sigma project executor and mentor on delivery excellence 

· Certified with six sigma green belt project

· Coordinator and mentor for improvement projects. 

· Executed green belt project on “vendor balance management analysis” which saved 20,000 EUR

· Experienced in important quality tools such as;

1. Cause and Effect Analysis (Fishbone Diagram)

2. Histogram Analysis

3. PDCA (Plan Do Check Action)

4. Check Sheet

5. Pareto

6. Scatter Diagram

7. Control charts

8. Stratification  

Leading Transition and Transformation & Change management process
· Transferred & Transformed  P2P project from Sweden to India , size of 85 employees

· Monitoring all the operational changes to align with companies policies and compliance

· Control and approve the procedures of transferred process
Learning and development trainer 

· Developed training programs for employee’s behavioral development and competency

      development

· Developed training calendar and materials for classroom training.

· Managed onsite training information and maintained e-learning programs

· Trained more than 500 professionals 
Leading Audit/Quality check team  

· Monitor the quality check of daily production

· Control the errors by implementing strong controls

· PDC check to avoid wrong payment

· Ensure correction is done before the payment 
LANGUAGE 
    
English, German , Hindi , Urdu, Kannada, Malayalam ,Coorgi and Arabic 





(Read & Write ) 
PC SKILL

MS Office (Word, Excel, Power Point, Access and Visio)
Accounting software/ERP: SAP, Basware, Readsoft , Masterpiece.
Visa Status

Visit visa  - expiry date – November 30th 2015 


PERSONAL INFORMATION

Sex
Male

Date of birth
01/05/1984

Nationality
Indian
Marital status
Married

*********************************************************








