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Career Objectives 

To work with a progressive organization which gives opportunity to utilize my skills and experience for achieving a common goal of growth of the organization and offer personal career development.
Work Experience 

1.   Company: Evergreen Foodstuff Trading LLC National Paints,Sharjah Designation:Accountant General
Duration:1 year
Duties and responsibilities:
Performing  day  to  day  operations  of  accounting  and  inventory  functions  using
Accounting Software (ERP) according to the company policies and guidelines. Accounts receivable, Accounts payable, general ledger.
Bank reconciliation.
Payroll administration: Maintaining employee records, preparation of salary sheet of employees, leave Salary, etc.
Handling Petty Cash and End-of-Day cash reconciliation. Preparation of bank deposit slips.
Dealing with supplier payments and necessary follow-up. Performing administrative duties and office support activities.
Assisting the Chief Accountant with monthly closings and preparation of monthly financial statements. Coordination with various departments for achieving the company’s overall objectives.
2.Company: Accountants Academy, Hamriya Regency, Kerala, India
Designation: Accountant, 1 Year
Duties and responsibilities:
Performing  day  to  day  operations  of  accounting  and  inventory  functions  using
Accounting Software (ERP) according to the company policies and guidelines. Accounts receivable, Accounts payable, general ledger.
Bank reconciliation.
Payroll administration: Maintaining employee records, preparation of salary of employees,leave

salary etc.
Handling Petty Cash and End-of-Day cash reconciliation. Preparation of bank deposit slips.
3.Company:PoshAdvertising, Kerala,India Designation: Accounts Assistant Duration: 6 Months
Duties and responsibilities:
Handling Petty Cash and End-of-Day cash reconciliation. Bank reconciliation
Maintaining Book of Accounts like Debtors & Creditors Ledger, General Ledger etc, and Vouching
Receipts, Payments, Invoice and Journal vouchers.
Payroll Administration-preparation of salary of more than 100 employees
Educational Qualifications
Presuming MBA Finance Bharathiyar University,India.
Bachelor of Commerce Calicut University, India.
Computer Competency 

ADMCA
Operating System: Windows XP, 7.
Application Package: MS Office 2003/2007, ERP 9 Accounting software, Internet Applications.
Strengths 

Confident, Hard Working and Goal Oriented. Ambitious, organized and a team-player. Comfortable in a multi-cultural environment.
Excellent communication, presentation and leadership skills. Willingness to learn new skills and knowledge.
Keen listener and a quick learner.
Striving towards continuous improvement.
Hobbies/Interests 

web browsing.
Traveling to exciting destinations
Personal Details 
 
Gender:                           Female Nationality:                      Indian Marital Status:                 Single
Linguistic Proficiency:     English, Hindi, Malayalam and Tamil

Visa Status:                    Visiting Visa
Date of Birth:                  31/07/1992
Native                              Kerala, India
Declaration:
belief.

I hereby declare that all the information given above is true to the best of my knowledge and

