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BIOGRAPHICAL INFORMATION
Sex: 


Male

Nationality: 

Ugandan.

Date of Birth:

September 19, 1992 

Marital Status: 

Single



ACADEMIC PROFILE
University

Islamic University in Uganda (IUIU), Kampala – Uganda.
2011 – 2014 Bachelor of Procurement and Logistics Management.
A level

Manafwa High School, Mbale – Uganda.

2009 – 2010 Uganda Advanced Certificate of Education (U.A.C.E).
O Level

Mbale Secondary School, Mbale – Uganda. 


2005 – 2008 Uganda Certificate of Education.

Primary

Northroad Primary School, Mbale – Uganda.
1998 – 2004 Primary Leaving Examination.


 CAREER OBJECTIVES

· To be able to apply my skills and knowledge to benefit the people and organization am working with to the best of my satisfaction.

· Growth in terms of working experience and management in administration and academia to realize increased information, implementation and development of practical organizational skills.

Career Statement: “If you are a sweeper, sweep to the glory of God” – Martin Luther King Jnr.

RESEARCH 

2014  June
Effects of electronic procurement in Nakumatt Holdings Uganda Ltd.


PROFESSIONAL EXPERIENCE

Parcel  Manager
Parcel Department :December 2013 – April 2015
Organization: Kampala Coach Uganda Limited.
Responsibilities:

· Communicating complex information to customers.
· Coordinate communication between Kampala City Council, Uganda Communications Commission  and Kampala Coach (U) Ltd  for parcel and courier regulations.
· Oversee sales representatives’ activities to hit the company sales targets
· Perform the delivery tasks and pick-up of customer material in a polite, resourceful and professional manner.
· directing the Loading and offloading parcels to and from a delivery truck through a variety of mechanisms
· Ensure documents are delivered and entered accurately.
· Perform mailroom duties.

· Coordination of incoming and outgoing Parcels.
· Communicate with main office through a mobile.

· Maintain delivery records.

· Estimating charges for parcels regardless of the destination.

· Network with schools, social organizations and corporate companies in order to create new markets for our products.
· Recruit, test, and hire temporary staff  based on the criteria agreed upon by senior management
Achievement:

· Established a clients’ base valued at Ug. Sh. 30, 000,000 per month with clients such as Learn IT (U) Ltd., Trans Paper (U) Ltd, Tuscom Ltd. (Tuskies supermarket) and Patronics Services (U) Ltd.
· Established an electronic parcel delivery notification system.
· Developed a company electronic recording system to track parcel location.

Store keeper.  – Kampala, Uganda.

Organization: Abacus Parental Pharmaceuticals

February 2013 – November 2013.
Responsibilities

· My major responsibility was to maintain an accurate record of all materials in and out of the store and activity reports in my department.
· Receiving material: My primary duty as a store keeper was to receive the materials from the supplier. At the time of receipt of material, I had to ensure that the materials have been sent by the supplier on the basis of purchase order.

· Arranging materials: It was my duty as a store keeper to arrange the materials received in a proper manner. Bins were also allotted to each and every item.

· Preservation of the material: After the receipt of material they are to be preserved properly. It was my duty as a store-keeper to keep the material in store on safe custody. Unless the quality may deteriorate loss of material may be possible.

· Recording: It was my duty as a store keeper to record the receipt and issue of material in the respective bin card regularly. It would indicate the quantity of stock held by the store every time. For recording, I also helped in maintaining store ledger and bin cards.

· Issue of material:  I also played a big role in issuing the material as per the requisition of the production. Whenever I could receive a requisition I would definitely issue material from the store.
· Supervision: As a store keeper my duty as to coordinate and supervise the duty of the staff under my control. As I was the head of the store department, therefore managing the entire department. 
· Also I helped in issuing materials only in required quantities against authorized requisition notes/material lists.
· I was obliged to check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage


Logistics Clerk
Organization:  Speedag logistics Ltd. February 2011 – November 2012
Responsibilities
· Requisition of supplies from stock and send orders to production departments and other firms 
· Confirm completion of orders and compliance with specified details 
· Receive and check purchase requests against inventory records and stock on hand

· Examine orders and compile data for production schedules 
· Check inventories and prepare delivery schedules 
· Investigate and identify supply sources, and prepare and process purchase orders
· Count incoming stock and reconcile it with requisitions 
· Update inventory and stock location records.


PERSONAL ATTRIBUTES
· Passion for excellence

· Self driven and results oriented

· Excellent interpersonal skills

· Willingness to learn, focused and flexible

· Innovative, creative and hardworking

· Mobilizing and leadership
· Computer literate with upto 30 WPM speed 
·  Enjoy clerical and administrative activities 

·  Good numeracy skills 

·  A methodical approach to tasks

·  Good communication skills 

·  Excellent organizational skills 

·  Ability to work as part of a team 

·  Sound interpretation and analysis skills 

·  Attention to detail
Linguistic Skills

	Language
	          Spoken
	     Written

	English
	                Fluent
	       Good

	Swahili
	                Fluent
	       Good

	Luganda
	                Good
	       Fair

	Arabic
	                Fair
	       Fair
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