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5 YEARS EXPERIANCE OF CO-OPERATIVE SOCIETY BRANCH MANAGER
Personal Data:
	
	
	

	Date of Birth
	:15/02/1988

	Gender
	: Male

	Marital Status
	: Single

	Nationality
	: Indian

	Religion
	: Hindu


Visa Expiring Details:
10th of December 2015
Experience Details:
The Citizen Co-Operative Society Ltd - Branch Manager - 27th Oct 2010 
Certification Program:
· English Typewriting (Senior) 
· D.S.P (Diploma in Secretarial Practice Computer Course) 
· Tally-7.2 Version Certificate holder 
Technical Details:
· Windows Family 
· Knowledge in Internet & MS-Office products 


PROFILE
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· Competent, diligent & result oriented professional offering around 4+ years of experience across Accounting Operations, Financial Management, Taxation, Accounts Payable/ Receivable, Internal Control Processes, Statutory Compliances and Liaison & Coordination. Presently performing in the capacity of Branch Manager with The Citizen Co-Op Society Ltd 
· Adept at formulating & implementing strategies to track flaws, and drawing inputs to realign tactics/strategies to streamline the proper functioning; proven expertise in all Direct/Indirect Taxation related tasks. 
· Dexterity in assessing changing Corporate Environs with an insight into the domains of financial management, business improvement measures; capable of establishing new milestones through evolved Financial Control Systems/Procedures. 
· Deft in overall Funds Management coupled with distinguished ability in conducting Financial Audit and Assessment. 
· Demonstrated expertise in mobilizing and managing financial resources to meet company’s long and short-term financial needs. Highly analytical and cost conscious, capable of enforcing stringent internal controls. 
CORE COMPETENCIES
Finance & Accounts Management  Audit Facilitation & Financial reports  Financial Planning & Fund Management  Commercial Management  Taxation & Statutory compliances  MIS
PROFESSIONAL EXPERIENCE
The Citizen Co-op Society Ltd, Bangalore Branch, India
Branch Manager
October 2010 - August 2015
Entrusted with the responsibility of handling Deposits, Loans & Staff Control and maintaining Accurate Targets 
Handle reconciliation of monthly reports and perform analysis of Revenue items for accuracy and reasonableness. 
Accountable for preparation of half year and year-end audit work papers and respond to audit queries 
Handle Pre Process of Mortgage Loan along with managing Branch Level Gold Loan Issue & Recovery. 
Total Business achieved for 5 years nearly 80Crores surpassed successfully Facilitate regular audits and establish performance benchmarks across all 
the divisions and monitoring their performance 
Responsible for maintaining proper infrastructure for conducting training and development programs Efficiently manage the overall banking operations and monitor branch coordination successfully handle services of the bank suitable to the customer profile while promptly satisfying customer queries & complaints. 
Personal Interests:
· Music 
· Travelling 
· Sports 
Languages Known:
· English 
· Hindi 
· Kannada 
· Telugu 


Responsible for sending rejected cheques to the branches, validating inward & outward cheques and managing all activities in the clearing department 
Liaise with other departments for query resolutions, priority transactions for effective TAT along with overall responsibility for technical verification of cheques received in clearing and strict adherence to the compliance procedures at all times 
Accountable for verification/review of ledgers, reconciliation of general ledgers, preparation of various returns & documents under companies act & timely reporting to the management 
Involve in posting, encoding and validating high value cheques and sending rejected cheques to the respective branches 
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PROJECT EXPOSURE:
COMPANY:   Otis Elevator Company (India) Limited
TITLE    :   Accounts Payable
DURATION :  4th January 2010 to 10th March 2010
EDUCATIONAL CREDENTIALS:
Post Graduation: MBA in Finance Visvesvaraya Technological University (VTU) with an 58% of aggregate completed in the year 2010
Degree: B.Com in Accounts Bangalore University with an 56.5% of aggregate completed in the year 2008
DECLARATION:
I hereby declare that, the above information is true and correct to the best of my knowledge.
Place: DUBAI

