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Personal Data:
Date of Birth : 05.02.1989
Sex
: Male
Nationality
: Indian
Religion
: Islam, Muslim
Marital Status: Single
Visa Status  : Visit Visa
Valid UAE Driving License.
Language Known :
English, Hindi, & Malayalam
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An Overview
· Business management graduate having 4 years and 8 months of work experience in procurement, logistics and supply chain management. 
· Rich experience in Material Purchasing & Logistics operations in a reputed company. 
· Experience in Import and export Shipments. 
· Negotiation and Global sourcing. 
· Experience in customs clearance through Mirsal2, Dubai trade web. 
· Experience in handling projects, freight forwarders and sub-contractors. 
· Distinction of exploring new markets for strategic sourcing, expanding vendor 
base  across globe for escalating turnovers & achieving desired targets/goals.
Professional Experience
Joseph Group
Dubai – U.A.E
Procurement and Logistics officer – October 2011 to July 2015(3 years 9 months)
Job Roles:
· Handling local and international purchase orders and import / export shipments of whole group. 
· Working as Department Head & responsible for all functions of the procurement of materials, equipment’s, sub-contracts, Logistics operations & services for the successful completion of all projects and also for the daily operation of the business. 
· Arranging and checking all necessary documents required for shipments and identifies if any error or discrepancies in order to ensure that correct documents are receiving on time(shipment documents like - Invoice , Packing List , BL/AWB, Certificate of origin ,HS Code, Insurance and other required certificates). 
· streamlining the process of enquiry, order specifications, evaluating offers, doing negotiations with the vendors and preparing comparison statement 
· Review of received quotations to ensure that they are fully in accordance with Project specification, drawing and B.O.Q. 
· Awarding Purchase orders/Exchange Order/Hire agreement/Third party order to vendors based on pricing, supply of quality and reliable products, past performance, improving delivery period and credit terms.
· . 
· Communicating with the suppliers/Clients and resolving matters relating to delivery schedule, payment terms, short shipments, discounts applicable, demurrage, storage claims, adjustment of credit notes and other related queries. 
· Preparation of procurement and logistics plans to support all relevant operations within the program or project. 
· Preparing petty cash on weekly basis. 
· Evaluating fastest way of sourcing and shipping for the orders needed on CRITICAL basis. 
Overall monitoring of customs clearance and logistics related activities

Coordinate with production and project team to procure project specific items as required under stipulated period.
· Manage the logistics team for daily shipping, receiving, warehouse activities and notify for any discrepancies. 
· Duty exemption on high valued invoices through Ministry Of Economy. 
· Develop and implement new purchasing and logistics strategies to deliver ongoing cost reductions and process simplification. 
.
AIR INDIA SATS
Bangalore - India
Logistics coordinator - Trainee March- 2010 to February 2011(11 months)
Proven Job Role:
· Assisted in preparing shipment documentation 
· Dealing all import shipment. 
· Provided assistance in maintaining contact with suppliers and other agents 
· Interfaced with customers as directed 
· Assisted customers in tracking shipments 
· Assisted in billing management and receipts preparation. 
Academic Record
 BACHELOR OF BUSINESS MANAGEMENT (BBM)
M S RAMAIAH COLLEGE AFFLIATED TO BANGALORE UNIVERSITY (2006 -09)
 HIGHER SECONDARY EDUCATION
UNDER CENTRAL BOARD OF HIGHER SECONDARY EDUCATION (2004 – 06)
Additional Qualification
 Diploma in Computerized Accounting
G Tec Computer Education, Kannur, Kerala.
 IATA -FIATA Cargo introductory course
Speed Wings Academy, Bangalore.
Key Skills
· Experience in using Tally 9.0 ERP, Oracle ERP system 
· Proficient in Microsoft Office, internet, web-based applications 
· Profound ability to provide customer needs and meet quality standards for services. 
· Negotiating Skill. 
· Exemplary interpersonal skills and able to interact with people at all level. 
· Good communication and organizational skills. 
· Completing task in pressurized atmosphere with tight deadlines without compromising quality. 
Declaration
I hereby declare that all the above furnished details and particulars are true to the best of my knowledge and belief.
