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FINANCE, ACCOUNTS & ADMINISTRATION – PROFESSIONAL [18+ Years of Experience]


PROFILE

Seasoned professional offering over 18+ years of comprehensive experience in Accounting, Finance & Administration segments, currently spearheaded as Finance Manager with LOOTAH BUILDING & CONSTRUCTION COMPANY (LOOTAH GROUP OF COMPANIES, DUBAI, (UAE)
Expertise in formulating and implementing the Finance & Accounting Policies, Procedures and Statutory enactments with the ability to correlate theory with practice, consummate professional with excellent planning, execution, monitoring and resource balancing skills, attention to detail as well as the ability to build and lead effective teams
PROFESSIONAL EXPERIENCE IN BREIF

· LOOTAH GROUP OF COMPANIES

Finance Manager

Aug, 2015 – Present
· INCON General Contracting LLC


Finance Manager

Feb, 2015 – Aug, 2015

· HYUNDAI Engineering & Construction Co. Ltd.
Manager Accounts & Finance
Nov, 2000 – Feb, 2015

· B V Narayana – Chartered Accountant

Accountant


May, 1998 – Nov, 2000

PROFILE HIGHLIGHTS
· Worked for esteemed Hyundai Engineering & Construction Co. Ltd. (HYUNDAI-Motor Group) for 14.3 years
· Skilled in controlling ERP (SAP), ORACLE & Tally 

· Capable to deal with multi-tasks;  Accounting, Finance & Administration
· Skilled in controlling Statutory Tax compliances
KEY SKILLS
· Controlling Accounting & Finalization of Accounts 
· Controlling Account Receivable 
· Controlling periodic Closing in ERP system

· Controlling Account Payables – Supplier & Sub-Contractor 
· Knowledge in GAAP, Transfer Pricing, Basic IFRS
· Preparation of Periodic Financial Statements 

· Preparation & reporting Cash-flows
· Liaise with external Auditor's & completing Statutory audits
· Controlling Direct & Indirect Taxation periodic reporting & Assessment compliances
· Compliance & representation before various Tax authorities

· Controlling Inventory & Work-In-Progress (WIP) in line with Construction Contracts

· Preparation of Annual/Periodic Budgets & monitoring in line with Company’s standards

· Cost controlling measures to ensure expenditures are within forecasted Budget

· Controlling overall Payrolls - WPS 
· Controlling overall Treasury & Banking activities
· Capable to handle Letter of Credits, Credit facilities & Bank Guarantees
· Controlling Labor-Laws & Employee’s Social Security

· General Administration & liaison between various Government authorities

· Preparation & management of Contract Agreements - Sub Contract, Employee’s & General 

· Capable to handle multiple-tasks and control team

· Business Communication
CORE COMPETENCIES
Accounts Management ( Taxation ( AR ( AP ( Periodic Closing ( Audit Facilitation ( Strategic/ Financial Planning ( Financial Budgeting/Projections ( Banking/ Bank Guarantee’s/Letter of Credits ( Commercial management ( Resource Optimization ( MIS ( Relationship Management ( Vendor Management ( Business Communication ( Banking ( Labor laws ( Social Security ( Insurance 
TECHNICAL SKILLS 
ERP (SAP), ORACLE, Tally, MS-Office, Internet applications & accustomed to computerized work-environment
PROFESSIONAL EXPERIENCE



LOOTAH GROUP OF COMPANIES, DUBAI (UAE)                                            

                      24th Aug, 2015 – Present
Currently designated as Finance Manager (LOOTAH Building & Construction Division)
· Controlling overall Financial & Accounting activities related to Building & Construction
· Co-ordination & liaison with 10+ Construction Project Sites 

· Controlling Account Receivable
· Controlling AP aging; Suppliers & Sub-Contractor
· Controlling Payroll under WPS system

· Controlling overall Project cost controlling activities
· Initiating prestigious Project; DAMAC AKOYA OXYGEN PHASE ONE 547 VILLAS (AED 330 Million Project)
· Controlling Inventory & Work-In-Progress

INCON General Contracting LLC, Abu Dhabi (UAE)                                                                  28th Feb, 2015 – 16th Aug, 2015
Finance Manager
INCON General Contracting LLC is a multi-specialized Company focused on sovereign infrastructure projects and Industrial turnkey solutions. Founded in 2001 in Australia, the company expanded its operations to China, Middle East and Africa, clenching key projects in the Energy, Construction, Marine & other vital sectors.

Responsible to oversee Marine, General Contracting operation in UAE, Controlling financial aspects of Real-Estate Development Business in Australia & worked on Project Financing activities related to African Countries
· Controlling overall Financial & Accounting related to Shipping Business in UAE
· Controlling Australian Real Estate Business activities from Abu Dhabi
· Co-ordination with Australian Tax/ Legal Consultants, Auditor’s & External agencies

· MIS reports to Managing Director 

HYUNDAI ENGINEERING & CONSTRUCTION CO. LTD.              

16th Nov, 2000 – 20th Feb, 2015 (14.3 Years)
Manager– Accounts & Finance (1st Dec – 2006 – 20th Feb, 2015)
Chief Accountant & Project In-charge (16th Nov 2000 – 30th Nov 2006 & relocated to Kota Project)
· Projects Undertaken:

· Kota, Rajasthan, India: 
Global Tender Turnkey Project relating to Design, Construction & Maintenance of Cable Stayed Bridge Project over Chambal River, Kota, Rajasthan, India, National Highways Authority of India (NHAI), Govt. of India Enterprise), Project Cost INR 213 Crores
· Kolar, Karnataka, India: 
Global Tender Transmission line Project (Project cost INR 120 Crores) of Power Grid Corporation of India Limited            [PGCIL] Govt. of India Enterprise) worked as an Accountant/Chief Accountant and as a Project In-charge (Finance & Administration). Successfully wind up the project and relocated to Chambal Cable Stayed Bridge Project at Kota, Rajasthan.

· Controlling Day-to-Day Accounting in ERP (SAP) & Periodic closing of Accounts

· Finalize Accounts and assist CPA in completing Statutory Audit report of the Company
· Control multiple Direct & In-Direct Taxes – Income-Tax, VAT, Service-Tax & Customs
· Control timely Tax deductions(TDS) & periodic statutory compliance
· Control periodic statutory compliances with Tax-authorities – Income-Tax, WCT/VAT & Service-Tax 

· Compliance to Tax Assessments w.r.t. Trade-Tax, Income-Tax, Transfer Pricing, Tax Appeals & Tribunals
· Completion of statutory Tax Assessments

· Monitor & Control timely Payroll preparations & disbursement – Expat & Local-Employees & Labors
· Control Vendor payments, Reconciliations, RA-Bills Payment collections, reconciliations with clients.

· Experience in handling matters with Public Sector Units (Government) Power-Grid & NHAI, India

· Control entire Banking activities including remittances, Letter of Credits, Credit facilities, Bank Guarantee’s
· Strategically plan & implement the systems, policies & procedures to initiate and control finance, projected towards organizational goals to maximize profitability and generate revenue. Manage the entire gamut of activities pertaining to Accounting, Taxation, Commercial Management, Insurance, Administration & etc.
· Accountable for budget planning, formulation, administration, analysis & evaluation of project expenditure proposals to determine the difference between projected/actual results & implementing corrective actions to improve processing.

· Monitor the funds flow and cash flow statements to review the inflow & outflow of funds & ensure optimum utilization of available funds to accomplish organizational goals. Oversee the Management Accounting pertaining to Balance Sheet preparation, MIS & Revenue Budgeting and liaison with Auditors, etc. 

· Provide decision support to senior management in the creation of business reviews and ad-hoc analysis, Project and Site level revenue forecasting. Gather & define business requirements, managing risks to improve business processes and contributing to enterprise architecture development from the business needs point of view through business analysis & map processes. 

· Liaise with the core finance team and the sales team, assisting with issues related to accounting, billing, payments, credit risk management, and taxation. Coordinate with the Corporate Treasury, Tax Advisor & Legal Counsel closely, ensuring all policies & procedures are in place properly.

· Evaluate financial performances of the company every month. Accountable for all the techno- commercial operations in the company for the procurement of necessary items.

· Oversee the implementation of internal controls, developing MIS and conducting costing analysis including monitoring of imports, purchase and sales department.

· Review and Analyze Raw Material and Stores Inventory and Generating MIS for the Top Management. Manage the team while delegating work, updating them with latest trends & techniques as well as training them for the improvements in work. 

· Handle the collection of actual cost bookings against warranty repairs carried out as per contractual obligations with the customers. Suggest areas of Cost reduction to set annual targets and submission of monthly MIS to the Top Management.

B V Narayana & Co., Kolar [Karnataka] India




5th May 1998 – 15th Nov 2000
Accountant

Chartered Accountant firm, expert in providing Tax-Consultancy, Accounting & Auditing services to various

Companies, Banks, Firms, Educational Institutes, Trusts, Co-operative Societies & etc
· Auditing of Books of Accounts under GAAP Accounting principles & ICAI guidelines

· Monitor statutory books of accounts, bank reconciliation, party reconciliation and financial statements including Trial Balance, Profit & Loss Account, Age-Wise Accounts Payables and Receivables Statements and Balance Sheets. Manage TDS, Taxation activities. Liaison with Taxation Department to ensure smooth operations.

· Maintain various books of accounts and effect finalization of accounts periodically and prepare year-end financial statements in compliance with accounting standards. 

· Reconcile Accounts Receivable Trial Balances with General Ledger Control Account. Effectively monitor all advance deposits 

· Preparing the MIS reports, Cash & Fund Flow Statement and other financial reports to track financial performance.

· Prepare Age Wise Analysis Reports for customers, MIS reports on Production, Purchases, Sales, Expenses & Inventory Control

· Reconciliation of monthly collections between billing system & accounting system, debtors’ reconciliation with billing system, and debtors ageing & bad debts; estimate revenue for unbilled period and reconcile accrued revenue.

· Prepare financial reports to determine the financial viability, projecting cash flow and growth opportunities while preparing projected financial statements. 

· Maintain various books of accounts and effect finalization of accounts periodically.
· Efficiently handle bank reconciliation, interest calculation/comparison/Finalization/updating, internal audit & account receivable & accounts payable. Deftly handling the task of the various general administrative functions of the organization. Handle communication, maintenance of reports, documentation while coordinating with other departments.



ACADEMIA 
· MBA in International Business ( Indian School of Business Management(ISBM), Mumbai ( Distinction
· Bachelor Degree in Commerce ( Bangalore University

· Diploma in Computer Science [1 Year course]
· Tally Course [Short-Term Course]( Distinction
· ERP - SAP (End-user) FI, CO, Asset, P/P, Sub-Con, WBS & General Ledger ( 8 Years experience
· Typewriting (Rank Holder, Karnataka-State, India)
· Academic Accolades ( Practiced Tax Laws with Tax Consultants during Bachelor Degree

PERSONAL DETAILS

· Date of Birth

: 15th May 1977

· Languages Known
: English, Hindi, Kannada, Telugu, and Tamil

· Hobbies

: Listening to Music, Playing Cricket, Reading News-paper, Magazines & etc.
· References

: Available on Request[image: image1.png]
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