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SUMMARY

A dedicated Accountant from India. Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency. Having an ability to work under pressure in a time-sensitive environment, and drive the procurement team to the right direction in time of crises. I am a self-motivated, enthusiastic, and committed to professional excellence. A multifaceted, person with a proven ability in decision-making and sharp analytical mind-set. Looking for a challenging position in growth oriented company, where I can use my extensive business experience to help the company grow and achieve its targets.

HIGHLIGHTS

Accounting Functions

· Maintaining statutory books of accounts and reconciliation of financial statements in compliance with the norms,       presenting a true and fair view of the financial position of the company by preparing monthly reports

· Drafting MIS & reports and evaluating them for facilitating decision-making process

Receivable / Payable Management

· Preparing and following up of bills receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control

· Ensuring that all payments are made to suppliers within the stipulated time-frame and managing accounts payable within the pre-set parameters

Sales Forecasting

· Planning and Executing about good sales strategy with a good study of local and international market.

· Understanding Buyer’s behavior for easy implementation of product to direct consumers.

EDUCATIONAL BACKGROUND

M.com finance (PG) - Madurai kamraj university ,Tamilnadu, india -2015
B.com with Computer Application (UG) - Kannur University, Kerala, India -2011
Diploma in Computersed Financial accounting - Tally academy ,Kerala , India -2012

I T SKILLS

Accounting Softwares : Tally ERP9, Ms Excel, Peachtree, Quickbook.

Operating system:
Windows 7 , Vista , Xp
EXPERIENCE SUMMARY

                   Accountant at Ali Tech Electromechanical Equipment ,Dubai, UAE (Nov 2013 to Jan 2015 )
· Maintain payroll account and Prepares Statement for Salary Dispersion.

· I am in charge for preparing Budget for company’s each project and ensure each project meets the goal.

· I was responsible to receive and process all invoices, expenses forms and request for payment.

· Prepares payments by verifying documentation, and requesting disbursements.

· Preparing MIS Report

· Secures financial information by completing data base backups.

· Most of the report’s conclusions are made using MS Excel’s Pivot Table.

· Verify calculations and input codes into theAccount's system in an accurate manner.

· Deal with daily transactions for the petty cash and ensure that reconciliation are completed on a weekly basis

· Ensure all filling is done in a timely and accurate manner.

· All the reports are submitting to Managing Director.

Accounts Assistant at trend surgicals pvt ltd , India (May 2012 to June 2013 )
· Maintaining sales and purchase invoices.

· Maintaining accounts.

· Bank reconciliation.

· Maintaining accounts receivable and accounts payable.

· Coordinated monthly payroll functions for 10 employees.

· Helped generate financial statements such as; 

· Profit & Loss accounts

· Income & Expense Statements.

· Balance Sheet.

ACHIEVEMENTS 

· Accurately reviewed and resolved exception reports as well as researched, analyzed and resolved invoice payments related matters.
· Acted as the most trusted and skilled point of contact for all internal cash managementinquiries.
· Maintained positive working environment by reporting any unusual and immoral act to the management while maintaining confidentiality.
PERSONAL DETAILS


Date of Birth 

: 29th July 1990
Gender


: Male

Marital Status

: Single
Languages Known
: English, Hindi and Malayalam
Nationality

: Indian
DECLARATION

 I hereby declare that the information furnished above is true to the best of my knowledge.
*Supporting Documents and References will be provided on request *
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