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Qualifications Overview
M Com and MBA Finance with more than 8 years of responsible experience in general accounting, accounts receivables, accounts payable, financial planning, budgeting and fixed asset management, Sales tax and income tax preparation.
Professional Experience
Senior Accountant, Al Ittihad Al Watani GIC, Dubai, UAE                                                07/15 – Present
Senior Accountant, Danem Engineering Groups, Jebel Ali Free Zone, Dubai                     06/14 – 06/15
· Handling of Accounts receivable.
· Collects accounts by contacting customers, investigating circumstances of non-payment, negotiating and resolving conflicts, expediting payment.

· Supports financial planning by forecasting cash.
· Updates receivables by coordinating and monitoring daily sales order processing.

· Responding to queries from customers and chasing outstanding payment.

· Handling of Letter of Credit and Bank Guarantees.
· Checking and verifying bank transactions, bank reconciliation and ledger reconciliation

· Weekly, Monthly & Yearly report analysis and give proper suggestion to management.

· Assist to closing of the month and year with accountant in the specified time period.

· Preparation of the different report to assist the management.

· Assist to the auditors and preparation of financial statements.
Senior Accountant, Finan Living Ltd, Calicut, India                                                              10/13 – 05-14

· Preparation of yearly budget and yearly cash flow control statement.

· Project wise and cost center wise analysis and ensure all expenses are under control.

· Weekly, Monthly & Yearly report analysis.

· Bank reconciliation and ledger reconciliation and cash flow analysis.

· Closing of the month and year with accountant in the specified time period.

· Preparation of the different report to assist the management as and when required. 

· Preparation and payment of Sales tax, Work Contracts, TDS and Service Tax. 

· Assist to the auditors and preparation of financial statements.

Financial Accountant, Mersal Village groups, Jeddah, Saudi Arabia                                       08/10 – 09/13


· Assist to the preparation of yearly budget.

· Preparation yearly cash flow control statement.

· Checking, verifying and posting of the journal entries on a daily basis.

· Weekly, Monthly & Yearly report analysis and give proper suggestion to management.

· Weekly and monthly cash flow control statement analysis and ensure the all expenses are under control.

· Comparison of weekly revenue with budget and send copy to appropriate department head.

· F&B cost and revenue analysis, revenue and expenses analysis on monthly basis.

· Bank reconciliation, ledger reconciliation and Cash flow analysis.

· Preparation of all type seasonal report before starting the season.

· Assist to closing of the month and year with accountant in the specified time period.

· Preparation of the different report to assist the management.

· Assist to the auditors and preparation of financial statements.
Financial Accountant, Tristar Consumables Products & Manufacturing Ltd, Cochin, India 09/08 – 07/10                                                                        

·  Co-ordinate all accounts work at Factory & Head office.

· Preparation and evaluation of Budgets.  

· Preparation of the different report to assist the management.

· Handling of Receivables and Payables.

· Cash flow analysis, bank reconciliation and accounts reconciliation.

· Preparation of service tax and sales tax statement.

· Preparation of financial statements and assist to Auditors.

Accountant, Tax Point (Part Time), Calicut, India                                                      06/05 – 07/06

Accountant, Tax Point, Calicut, India                                                                          05/01 – 07/03
Professional Education
· Master of Business Administration, CMS Institute of Management Studies, Coimbatore, 2008.

· M Com, Calicut University, Calicut, 2005.
· B Com, Calicut University, Calicut, 2001.
· Pre degree, Calicut University, Calicut, 1998.
· Matriculation, Kerala Education Board, Kerala, 1996.
Computer Proficiency
· PGDCA, IHRD in the year 2006.
· ERP, Tally 9.
· MS Office.
Personal Profile

· Date of Birth           : 10-05-1980

· Gender                    : Male  

· Marital Status         : Married
· Driving License No : 0342/103/01
· Nationality              : India
· Language               : English, Malayalam, Hindi and Tamil
