Gulfjobseeker.com CV No: 1505364
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Personal Profile
       Result Oriented Accounting Professional 

Professional with a track record of successfully managing a broad spectrum of financial reporting, general ledger and reconciliation responsibilities.  Expertise in managing all accounts and supporting client initiatives for accuracy and compliance.  Reputation for superior business savvy and ability to streamline business processes for higher productivity and efficiency.  Strong management skills with a track record of integrating technology into outdated accounting procedures resulting in higher efficiency, accuracy and timeliness of information.
Professional Summary
· Professional work of experience in the accounting and finance field, working as an Accountant able to provide financial leadership and execute key business initiatives
· Drive financial results, monitor operations and performance milestones and metrics, and ensure accuracy of financial reporting and integrity of control environment.
· Able to provide vouching daily transaction, account payables and receivables, reconciliation of accounts and monthly close.

· Strong corporate planning & preparation and analysis of financial statements.

· Experience of self-starter, team player and problem-solver with keen attention to customer needs    and details.
· Manage the preparation annual reports, expenses, prepare financial outlook and forecasts.

· Good analytical and report writing skills and Strong EXCEL background.
Key Skills Summary

· Ability to Work in a Fast Paced Environment

· Analysis/Improvement
· Familiar with use of standard office equipment

·  Taking initiative in the work field
· Consistent Progression and Responsibilities

· Ability to quickly understand instructions guidelines and then take necessary actions 

· Knowledge of MS Word, Excel, Power Point
· Effectively Manage Multiple Projects

· Excellent Presentation and Communication Skills 

· Exercise Experienced Backed Judgment

· Lead/Manage/ Motivate High Performance Staff

· Strategic Leadership and Planning

· Strong Analytical Skills/Detail Oriented
· Skill to abide by schedules and maintain deadlines in the area of work.
· Being professional and thorough 

Professional History
   Usman International Exchange Company B Pvt Ltd – Accounts Manager (Part Time)

· Efficiently and effectively prepare monthly balance sheets and income statements, post journal entries, and resolve variances in the general ledger.

· Maintained bank ledgers, prepared monthly financial statements, processed AP/AR and payroll
· Prepare authorized journal entries and monthly financial statements.
· Prepared weekly confidential sales reports for presentation to management.
· Maintenance Petty cash expense voucher.
· Arrange Facilitate IT needs of office, in conjunction with IT consultant's for installation of CCTV Cameras and other utilities.
Crescent Communications Jhang. (Mobilink Franchise) – Franchise Manager.
· Put together details of daily income/sales and perform daily journal entry
· Verify daily deposits of sales receipts and make sure they correctly entered into the book.
· Maintained bank ledgers, prepared monthly financial statements

· Put together balance sheet schedules each month
· Providing support to the team of distribution Officers DO’s
· Providing support to the team in achieving monthly targets
· Maintaining accurate spreadsheets
· Compile reports on monthly basis
· Maintenance Petty cash
· Maintain client payment & receipt. 
Shakar Ganj Mills Limited Jhang – Internee.
Six weeks internship in Accounts Department
Education, Certificates & Licenses
Bachelor of Science in Business Administration – Jan 2014

Major in Finance, Minor in Human Resource and Marketing

CGPA “2.67”

COMSATS Institute Of Information Technology, Lahore, Pakistan

Certified Accounting Technician (CAT) - 2009
Level 1 & 2.

Intermediate in Computer Sciences – June 2008

Grade “C”

Chenab College Jhang
Matriculation in Science Subjects – June 2006

Grade “B”

Chenab College Jhang
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