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OBJECTIVE

Work Hard with enthusiasm and dedication for achieving growth for self and for the concern through professional expertise and personal attitude. Achieve a remarkable and respectable position as soon as possible in life. 

ACADEMIC CREDENTIALS

	EXAMINATION
	BOARD/UNIVERSITY
	YEAR
	PERCENTAGE

	MBA
	University of Kashmir
	2014
	74%

	B.Com (Accounts)
	University of Kashmir
	2011
	63%

	12th
	Jammu and Kashmir Board
	2008
	73.20%

	10th
	Jammu and Kashmir Board
	2006
	68.40%


TECHNICAL SKILLS

Subjects of interest


:           Accounting and Finance

Computer Skills 


:           Microsoft Word, Excel, Power point, Tally 7.2

WORK EXPERIENCE

· 1st-May-2015 -  30-Oct-2015 as “Consultant Accounts” 

CPA Global Shared Services (IP Management Company), Noida, UP, India

Roles and Responsibilities

· Working as consultant in Account Payable profile (Finance department) of the company. Responsible for handling invoices of vendors, doing all the necessary checks on various parameters, processing them through systems and forwarding them to the client for payments. Also includes Quality check and Audit Part.

· 30-Sept 2014 to 31-Mar-2015 as “Senior Officer”

Yes Bank Ltd (Branch Banking), Saket, New Delhi

Roles and Responsibilities

· Worked as Branch Service Partner for handling front desk, addressing customer grievances, requests, quarries, and providing appropriate resolution. Doing all non-cash transactions like Fund transfer, RTGS, NEFT etc.

· 1st Nov 2011 to 30th Nov 2012 as “Accounts Executive” 

Asian Motor Corporation (Trading Company), Srinagar, J&K

Roles and Responsibilities

· Responsible for maintaining general accounts that includes debtors and creditors records, purchase and sales books, debit and credit notes, preparing of trail balance etc.

TRAINING PROGRAMS

· Completed 3-Months “CERTIFICATION PROGRAM ON BANKING FUNDAMENTALS” Under “YES UDAAN PROGRAM 2014”
The Program comprised of-

· 45 days classroom training in Gurgaon (10th June 2014 – 23rd July 2014)

· 45 days On The Job training at YES BANK branch Saket, New Delhi  (24th July 2014- 10th Sept 2014)
· Successfully submitted the 2-Months Project to The Business School, Kashmir University as a part of MBA program titled: 

· “ASSESSMENT AND FINANCING OF WORKING CAPITAL”. The project was done at JK BANK Zonal Headquarter, Srinagar from 1st Mar 2014 – 25th April 2014.

PERSONAL PROFILE

Strengths:

· Optimistic.

· Focused and committed towards work.

· Quick learner.

· Ability to work as a team member.
Hobbies and Interests

· Social Networking

· Travelling and cooking.

PERSONAL DETAILS

DATE OF BIRTH

:
07-09-1990

SEX



:
MALE

MARITAL STATUS 

:
UNMARRIED

LANGUAGES KNOWN

:
ENGLISH URDU AND KASHMIRI.

PERSONALLY SPEAKING

I know my resume doesn’t contain any such feature so that I can attract your attention towards me. As words don’t represent a person’s actual outlook, it’s just a chance away to judge one’s ability to work for your organization.  Will look for bright future with you.

 

I hereby declare that the above information is true to the best of my knowledge.




