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	Gulfjobseeker.com CV No: 1508460
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
|Date of Birth 31 December 1981 |Nationality Sri Lankan

Visa Status: visit visa 

Enthusiastic and determined person with strong organizational, leadership and communication skills, ability to work in a team environment or independently to meet tight deadlines and enjoys meeting people. 



	Objective
	Looking for a challenging position in Purchasing sector, a role which will help me in making best use of my existing skills and experience along with furthering my personal and professional development.

	Achievements


	I have 12 years experience in  Purchasing & Logistic  field and also have a certificate on achieve safest workplace through safety  and health management.
Ability to work in team environment or independently to meet tight  deadlines and have strong organizational ability ,leadership and communication skills
AREA OF EXPERTIES

As  Purchasing Officer in Samson International PLC –Sri Lanka(From 2009 to 31st of July 2015)
· Procurement of materials, equipments and services to fulfill the company requirement. 

· Working and negotiating with local and overseas suppliers.

· Supplier evaluation procedures

· Selecting Vendors, places  orders, and may arrange the service contract.

· Following up on orders to ensure that materials received on expected dates.

· Maintaining records  and follow up files of purchases, and related matters.

· Maintaining suppliers data base.

· working closely  and  Place orders with the use of ERP System.

· Office Administration, Follow company procedures & Document Control 
· Organize material in warehouse to accommodate new stock. Maintain inventories and salvaging surplus supplies and equipment.
AREA OF EXPERTIES 

As Transport  Clerk in Administration Department of  Samson International PLC (from the year 2003 up  to 2009)

· Coordinating all transport related  matters such as maintaining , service ect,

· Arranging  of vehicles of various company requirements

· Coordinating with drivers, and outside parties,vehicles ect
Samson International PLC-

As one of the major Rubber Products manufacturers and exporters in Sri Lanka, Samson International PLC, strives to provide products of the highest quality. With almost 25 years experience in the manufacturing industry It has established an experienced and remarkably efficient management team consisting of over 300 employees. As a sister company of the renowned DSI Samson Group, and received numerous recognition awards and Their major products have been granted the Kite Mark License from British Standard Institute. The  products are in accordance with European Standard, controlled by ISO 9001:2000 Quality Management System ensuring that customers receive beyond their expectations.


	EXPERIENCE 
	· Worked as Sales Assistant in Super –Mart, Super Market in Sri Lanka

· Worked as a Assistant System Administrator of a Nexia Computer Services (Pvt) Ltd  

· Worked as a Computer operator of  a National Lotteries Board .

· Trained on Achieve  safest  workplace through safety  and  health Management conducted by Institute of Industrial Techno Management (pvt)Ltd. 



	Education
	ACADEMIC QUALIFICATION 

St.Aloysius College-Galle-SriLanka

Obtained Seven credit passes and One Simple pass  in G C E O/L examination in 1997

Passed G C E A/L in 2000 in Commerce stream

     *  Business Studies      *   Economics    *   Accounting


	extra

curricular

activities

Computer skills 
	Courses 

· Completed the 2 years certificate course in Building Construction Technology at Technical college.

· Completed the Certificate course in Computer Science at IDM.

· Completed the Certificate course in English.

Sport

· Member of the Commerce Society in school     2000.

· Member of the school soft ball cricket team & Athletic team

· Active member of many students associations in the school 



	Communication


	English – Very Good- written and speaking

Communication & correspondent Skills (Fax, Email & Verbal Communication)
Computer skills (Internet, Email, MS Office,)

	References
	TO BE AVAILED UPON REQUEST 
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