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PERSONAL INFORMATION
· Date of Birth                  



:
2nd December 1992

· Religion                           



:
Islam

· Nationality                       



:
Indian

· Sex



:
Male

· Marital Status                



:
Single

· Languages Known       



:
English, Urdu & Hindi

CAREER OBJECTIVE: 

· To utilize my skills, abilities and knowledge in a positive and beneficial manner in an Industry that offers professional growth. And to do something extra ordinary for the Industry especially in my field of knowledge and related to it.
ACADEMIC QUALIFICATION:
· Passed Matriculation from J.A.C Ranchi in the year of 2008.

· Passed Intermediate from J.A.C Ranchi in the year of 2010.

· Passed Graduation Monad university U.P 2013.
· TECHNICAL QUALIFICATION:
· Basic Knowledge of Computer. (Ms-Office, Excel Power Point ) 

· Diploma in Computer Application (DCA)
WORKING EXPERIENCE:
· Worked With “BALAJI FOOD PRODUCT CORPORATION LIMITED” DEMOTAND HAZARIBAGH JHARKHAND under contract as a “STORE KEEPER” with effect from 10th Oct 2011 to 12h Nov 2013.

· Working in “JOTUN PAINT PRIVATE LIMITED SAUDI ARABIA JADDAH under contractor as a “STORE KEEPER” since 22th May 2015 to 12th  June 2015.
KEY DUTIES & RESPONSIBILITIES:
· Material Handling & Storage: Planned preparation of material handling equipment & manpower for efficient & safe movement of materials.

· Receiving Inspection & Store Keeping: Manage necessary preparations, verification of physical quantities, established and implement the inspection, trace ability of materials, store with acceptable, good housekeeping.

· Purchasing & Sub-Supplier Control: Making first piece report (pre-production sample submission). Purchasing material from local & International as per company requirement.

· Computerized Inventory Control: The receipt, warehousing, issuance of materials, status report physical verification of inventory periodically reporting, financial year ending & reconciliation of physical stock with system balance.

· Over Short & damaged Report: Material shortage, damage and overage & their endorsement of carrier document with over, short & damage condition on carrier & notify to concern in order to claim the material or insurance claim.

· Material Issues: Issue authorized request of material to contract for issue of consumable, returnable chargeable, loan materials and spare parts.

· Preservation & Maintenance: Material & equipment in warehouse & open storage Safe from all kinds’ spoilage maintain their original quality, value during storage & are available wherever required.

· Codification: Computerized codification of bulk, equipment & consumable items. 

· Liaison with Transportation: Selection of the right kind of transport service, speedy dispatch, best care of goods in transit etc. Filling claims against carriers and insurance company for loss, damage and overage. Tracing and expediting urgently needed consignment.

· Disposal of Material: Obsolete, surplus and Scrap & returnable non-used material to lot wise of similar type for easy disposal.

