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Career Objective:

Looking for a challenging roll to your company,I am on Visit visa which will be expired on December 18, 2015
I can Join immediately and show my knowledge, capabilities, and my skills in competency in the field of technology or any other field you do find suitable in your origination. I am Self-Motivated, Hardworking, Flexible, Trainable, easy to get along with others, and can perform Multitasking as well. 
 Qualifications& Education:

· Bachelor of Science in Industrial Technology

· With Knowledge in ISO 9001-2000, ISO 4001, HACCP
· Knowledge in MS Office (Word, Excel, Power Point, Open Office, PDF)

· AutoCAD
· 8 years of working.
· Languages skills; Tagalog, English, Mandarin Chinese
Experience:


YOUNGTEK ELECTRONICS CORPORATION (Taiwan)March 2011-September 2015
Visual Inspection

1. 100% visual inspection of sort page of LED,

2. Check all chips if free of all nonconformance e.g. (scratch, feel off, dirty, misaligned, not on press line) and if seen any of nonconformance bring back to the sorter for resort.

3. Check sort page accordingly to the tolerance per model of the chips.


STAR PAPER CORPORATION (Philippines)
April 20, 2010- January 2011
Recruitment Staff

1. Responsible in assisting applicant, conduct an examination and initial interview to applicant and if passed assist them on the final interview.

2. Responsible for taking good care of all 201 files of casual employees and be available at all times if needed for company purposes.

3. Monitor performance of employee.

4. Encode Daily Time Records of casual employee for payroll.

PAPERCON (PHILS.) INC. (Philippines)
September 29, 2009-March 13, 2010
Document Control Officer

1. Responsible for the maintenance of the master copies of the Quality Manual, Products Manual, Support Documents Manual, Procedures, Work Instructions, Forms and other supporting documents pertinent to the implementation of the Quality Management System.

2. Ensure the pertinent issue of appropriate documents is available at all locations where operations essential to the effective functioning of the Quality Management Systems are performed.

3. Issues and controls distribution of the Quality Manual, Procedure Manual, Support Documents Manual, Work Instructions, Forms and other documents relative to the implementation of the Quality Management System to all departments as listed in the circulation list.

4. Ensures that invalid or obsolete documents retained for legal/or knowledge preservation purposes are properly identified. 

5. Assisting on the continual improvement project.

6. Participate on the root cause analysis of the problem.

7. Monitor effectiveness of the corrective action applies.

GLASTECK, INCORPORATED -Laguna Plant (Philippines) October 2008-September 16, 2009
Production Coordinator-Planner/ CAD Operator-Programmer

1. Responsible for encoding and rendering new product designs and updating design changes of existing products.

2. Prepare bill of materials or Technical/CAD drawings in coordination with production and R&D.

3. Receive, review technical specification and particulars and file all requests for production.

4. Prepare job order form out of request for production and endorse to the production Superintendent.

5. Prepare RFP calendar by arranging the delivery schedule, inflow of orders on specific dates and uniform batching.

6. Report to the Production Line Superintendent about the auditing of the production report.

7. Assist the Plant Manager in all clerical tasks like receiving and filing of pertinent documents.

8. Verify and check Specifications on all drawings, accompanying patterns and Request for Production. 

9. Schedule and coordinate flow of work within or between departments of manufacturing plant and marketing to expedite production.

10. Confer with department supervisors to determine progress of work and to provide information on changes in processing methods received from engineering department. 

11. Compile reports concerning progress of work and downtime due to failures machine and equipment to appraise production planning personnel of production delays.

12. Prepare reports of Statistical Process Control for management review quarterly.

Administrative Clerk



March 17, 2008 to October 2008) 

1. Act as a time keeper of the plant by keeping the attendance and time records (overtime & under time).

2. Prepare weekly and semi-monthly attendance report of the plant employees.

3. Prepare monthly attendance, trendiness, & overtime summary & submit to HRD.

4. Ensure timely submission of attendance report, overtime summary to the head office for payroll (semi-monthly/weekly).

5. Maintain and prepare documents such as Business Permits, Building permits, LTI/LLDA documents and other pertinent documents and renew these as necessary.

6. Monitor maintenance of all office/ factory equipment including Maintenance and construction, Lighting and fixtures, Plumbing, Grounds keeping, etc.

Encoder 





November 2007 to March 15, 2008

Reference: 

Upon your request.
