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Summary:

· Senior Accountant with almost 7+ years of UAE experience, currently working towards obtaining senior position in Finance & Accountancy. Strong understanding of all aspects of Finance & Accounts management. Proven ability to manage multiple assignments while meeting tight deadline schedules. Possess reputation as a self-directed professional with excellent problem solving, analytical and communication skills. 
· Familiar with multiple accounting Softwares like Microsoft Axapta 2009/2012, Microsoft GP8, Tally & Quick books. 

· Looking forward for a challenging position and future growth.

Areas of Expertise:
	· Strong Business Analysis

· Effectively handling Finance & Accounts 

· Financial planning & analysis

· Preparation of Financial Statements 
· Developing & Implementing Accounting system
· Budget Creation, Forecasting & Cost Analysis
· Month-end Reconciliation & Analysis
	· Reporting & Documentation 
· Verifying & reporting financial information
· Business Accounting Process Improvements
· Vendor Relations & Customer Service

· Analytical & Critical Thinker
· Payroll processing
· Managing staff

· Microsoft Office proficient




EXPERIENCE HIGHLIGHTS:
Current Job:

CEM Business Solutions Fz LLC, Dubai, UAE.

Working as a Senior Accountant with CEM Business Solutions Fz LLC (ERP Software Developers) ISO 9001:2008 certified. Handling Company’s accounts till finalization from 19-May-08 to till date. 
Current Job Responsibilities:
· Reporting to Regional Manager.

· Ensure the integrity of accounting information by recording, verifying, consolidating and entering transactions.
· Follow & Monitor compliance with generally accepted accounting principles (GAAP), IFRS & Company procedures.
· Successfully implemented Microsoft AX 2009 & 2012 (ERP) as per CMMi process to streamline company process thru system.
· Prepares and records asset, liability, revenue and expenses entries by compiling and analyzing account information.

· Review, investigate & correct errors & inconsistencies in financial entries & documents made by Accountants. Then post entries in Ms Dynamics AX.
· Verifying Proposals, Agreements & Project Costing

· Managing procurement: RFQ, Cost comparison, Execute PO, delivery, Invoice booking
· Ensure monthly invoicing of T&M and milestone based invoicing.
· Coordination with CS team for time tracking & milestone invoicing.
· Effective follow up on receivables. 
· Review accounts payables & weekly cheque runs. Ensure timely payments to vendors and other bills.

· Cash flow management (GCC region & Chennai branch), AR & AP reports for management review.
· Preparing Project Plan vs Actual report, Variance report & Profitability report.

· Reports, analyzes & ensures integrity of all financial information across all regional offices. 

· Monthly Employee wise Profitability reports.
· Monthly Bank & Cash reconciliations.

· Submit Monthly, Quarterly & yearly profit & loss statement & Balance sheet.

· Yearly External audit & year-end closing.

· On time Payroll processing for GCC region and disbursement.
· Prepares employees cost and update in Microsoft Ax to track resource cost in every project.

· Provisioning & keeping track of Leave Annual Allowances (LTA), Annual Air tickets Allowances & Gratuity.

· Liaison with banks for further business facilities/loans.

· Yearly budgeting.
· Active participant of Management meetings, Managers meetings & Annual budget meetings.

· Participating in weekly Managers review meeting.

· Supervise the arrangements & coordination for logistics for consultants travelling overseas.
· Timely respond to accounting inquiries from other departments.
· Supervise accounting team & Coordinate across all branches.
· Management Representative for the ISO.

Previous Job:

Worked as an Accountant in RTW Shipping LLC for 5 months from Dec’07 to May’08 maintaining Accounts using X Trial Software.

· Maintaining Cash Book, Bank Book, Sales Register & Purchase Register.

· Maintaining Accounts Receivables & Accounts Payables.

· Follow up & keeping track of Payables & Receivables.

· Handling Petty Cash.

· Preparing monthly Trial Balance.

Work Experience in India
Assistant Accountant:
Worked as an Assistant Accountant for M/s Royal Machine Deal Private Limited in India from (Apr-2004 to Oct-2006).

Entering all business transactions in Tally Accounting Software:

· Maintaining Cash Book, Bank Book, Sales Register & Purchase Register.

· Preparation of Invoices.

· Maintaining Accounts Receivable & Accounts Payables.

· Handling Petty Cash and Post Dated Cheque.
· Assisting in taking Inventory and reconciliation.
· Preparing monthly Trial Balance.

· Preparation of MIS, Profit & Loss A/c and Balance Sheet.

EDUCATIONAL QUALIFICATION:

Academic:

· Master of Business Administration - Finance (pursuing)
· Bachelor of Commerce (Computer) from Osmania University, Hyderabad, A.P, INDIA in the year 2002-2005.

· Completed Intermediate with C.E.C. group from Neo Quantum Junior College, Hyderabad, A.P, INDIA in the year 2001-2002.

Computer Skills:

· Diploma in Computerized Accounting Tally, Focus, Wings and Peachtree

· Diploma in Electronic & Hardware Engineering
· Advance Diploma in Computer Application
STRENGTH:

· Good learner, accept challenges, hard work & honest.
· Detail-oriented 
· Ability to work under pressure.
· Ability to complete work in a prescribed span of time.

· Confident & Result oriented.

· I am usually calm and controlled. Independent in thinking and co-operative.

PERSONAL DETAILS:
Nationality


:
Indian

Marital Status

:
Married
Visa


:
Employment Visa
Visa expiry date

:
22-July-2017
Driving License

:
Valid UAE driving license

Notice Period

:
1 month
