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OBJECTIVE 
Seeking the Position of LogisticsCoordinator,where I may be able to use my  Coordination and business communication expertise in a timely and efficient manner.
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EXPERIENCE SUMMARY 
1.  Logistics and Supply chain coordinator in Delmon Co. Ltd, Dammam, Saudi Arabia

    Total Experience:  6 Years  6 Months ( From 01-Dec-2004 till 10-July-2011)


RESPONSIBILITIES


· Correspondence and coordination with Material Suppliers.

· Correspondence with shipping lines.

· Tracking the shipments coming in from different parts of the world.

· Reviewing and approving Shipping Documentation.

· Co-ordination with Customs clearing agents.

· Controlling the Warehouse operations.

· Correspondence with Transportation Companies.

· Invoice processing.

· Controlling Material Dispatches to various client locations inside Saudi Arabia and

Neighboring countries.

· Additional task of controlling the overall office administration activities.

2. Head – Academics in Innovative Petrochemical Engineering Services Pvt. Ltd. , Angamaly, Cochin


Total Experience: 3  Months ( From 01-July-2015 till 31-October-2015)

· Supervision of Departmental activities &Decision Maker inside the department in line with the company policies.

· Handling all administration activities and correspondences related to the Candidates with NEBOSH, IOSH, HABC, IIRSM etc. which are the leading Awarding Bodies in Occupational Health and Safety (Having their Headquarters in UK). 
· Communication with students on Course/Examination Dates, Results, Certificates
3. Senior Academics Coordinator in ARBRIT Safety and Engineering Solutions Pvt. Ltd, Cochin, Kerala

Total Experience: 3 Years 8 Months ( From 31-Oct-2011 till 30-June-2015)
RESPONSIBILITIES  

· Supervision of Departmental activities &Decision Maker inside the department in line with the company policies.

· Handling all administration activities and correspondences related to the Candidates with NEBOSH, IOSH, HABC, IIRSM etc. which are the leading Awarding Bodies in Occupational Health and Safety (Having their Headquarters in UK). 
· Communication with students on Course/Examination Dates, Results, Certificates
Expertise in:

· General Administration Activities.
· Correspondence with Awarding Bodies like NEBOSH, IOSH, HABC, Medic First Aid, CIEH etc.

· Coordination of Academic Operations in General.

· Candidate Registrations with Awarding Bodies .

· Course Provider Interface (CPI) Management for NEBOSH Examinations.

· Student ID Creation using CPI – NEBOSH.

· Coordination with British Council on NEBOSH Examination Process .

· Online Purchase of Text Materials.

· Correspondence with students.
4. Customer Service Executive at BPL Mobile, Kochi, India
Total Experience:  6 Months 
RESPONSIBILITIES

· Handling Customer Queries and Complaints and solving them.
· Making personal visits to Customer premises as part of relationship building process.
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SKILL SET 
· Through knowledge of Shipping process – including Documentation, Customs Clearance Process, Negotiations with Transportation Companies and Shipping lines.
· Microsoft Word, Microsoft Excel, Microsoft Outlook. 
EDUCATIONAL QUALIFICATION 

· Bachelor of Arts in English [BA English] 
College: Kanpur University, India 

Year of passing: 2004

· Advanced Diploma in Computer Applications ( DNIIT)

Institution: NIIT, Kochi

Year of Passing: 2003

· Bachelor of Computer Applications [BCA] 
College: Mahatma Gandhi University, Kerala, India 

Year of passing: 2001
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PERSONAL DETAILS
Age

: 34 Years

Date of Birth
: 19-Mar-1981

Gender
: Male

Citizenship
: Indian

Marital Status
: Married
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DECLARATION:
I hereby declare that the above-mentioned information is true to the best of my knowledge. 











      Yours Truly,

Place:  Vaikom, Kerala
Date:  09-Nov-2015

Gulfjobseeker.com CV No: 1509186


Mobile +971504753686, +971505905010  


cvdatabase[@]gulfjobseeker.com


To contact this candidate use this link


�HYPERLINK http://www.gulfjobseeker.com/feedback/contactjs.php ��http://www.gulfjobseeker.com/feedback/contactjs.php�





LOGISTICS COORDINATOR WITH 6+ YEARS EXPERIENCE IN THE MIDDLE EAST








