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Career objective
Associate with a progressive organization that will afford me the opportunity to establish my extensive experience in Accounting and Inventory.
Professional Experience
Accounts assistant in Nepro Trading LLC – 2012-2014
· Enter posting of purchase, sales, payment receipt collection & Journal voucher
· Maintain cash transaction & petty cash book
· Day to day cash & bank transaction
· Preparing outstanding list of debtors & making payment follow up
· Reconciliation of bank statement
· Maintain Balance sheet & profit and loss account
Accounts payable assistant in DUBAL – 2011 May – July
· Verify and process all accounts payable documents
· Negotiate payment terms with vendor
· Monitor payment and expenditures
· Resolve invoice discrepancies
· Generate& distribute monthly financial report
Accounts and Audit staff in Ayyan&Cherian Account office – 2007-2009
· Statuatory audits, tax audits and internal audit assignments
· Preparation and finalization of financial statement
· Stock audits
· Book keeping for various companies
Educational Qualification
NAM COLLEGE                                                                                                                                  Kallikandy, Kerala
M.Com
2007
GOVERNMENT COLLEGE                                                                                                               Madapally, Kerala
B.Com                                                                                                                                                            2005
R.H.V.S                                                                                                                                                   Chokli, Kerala
Plus Two
2002
GOVERNMENT SCHOOL                                                                                                                      Palloor, Mahe
S.S.L.C
2000
Computer Skills
· Tally
· Peachtree
· SAP
· Quickbook
· MS Office
Key strength
· Hardworking, reliable, efficient and responsible
· Patient, self-motivated and ability to work as a team
Personal details
Date of Birth                    :                09.06.1984
Nationality                       :                Indian
Passport details               :               Available on request
Marital Status                  :               Married
Visa Status                        :               Husband’s sponsorship
Languages known           :               English, Hindi, Malayalam
Declaration
I declare that the information furnished above is true to the best of my knowledge and belief
