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Objective
Seeking a suitable position in a progressive organization that offers congenial working environment and opportunities for career growth and development 
Skills
· Confident

· Ability to work under pressure

· Efficiency in interaction with people

· Motivated & Hard working

· Good reading & writing skills

· Excellent Communication skills 

· Team player

· Ability to maintain confidentiality of work
· An effective communicator at all levels within an organization.

· Effective problem solving capability with analytical skills.

· Ability to manage multiple tasks effectively even under pressure.

· High competitive, self-starter

· Organized, disciplined and goal oriented.
Achievements
· IELTS  Certificates of British Council
· Certified in Import / export procedure & documentation

· Awarded as best employee of the year and promoted to higher designation in the 1st year of joining one of the most reputed import export firm in Pakistan  
· Awarded appreciation certificate for closing the best deal with DHL in single month

· Won several awards in collage as a captain of cricket team
Educational Qualification:-

· Master of commerce from Allama Iqbal  open university, Pakistan

· Bachelor of commerce from Punjab University, Pakistan

· Diploma of commerce from Lahore Board, Pakistan 

· Matriculation from BISE Gujranwala, Pakistan 
Work profile
· Worked as Accounts Executive in DANISH TRADING CORPORATION  (from 15th May 2013 to 18th April 2015) in Sialkot, Pakistan 
· Manage fund position on a daily basis and update summarized highlights to the management. 
· Consolidation of companies accounts
· Providing relevant information/explanations to auditors to complete the books of accounts. 
· Posts customer payments by recording cash, checks and credit card transactions. 
· Posting revenues by verifying and entering transactions from books and other deposits.  
· Reconciliations and other Interunit account reconciliations.  
· Preparing the cash flow statement for ascertaining the bank positions and analyzing the funds availability
· Worked as Assistant Accounts Manager in DANISH TRADING CORPORATION   in Sialkot, Pakistan 

· Responsible for preparing asset, liability and capital account entries by compiling and analyzing account information.

· Documenting financial transactions by entering account information.

· Prepare voucher, monthly salary slip with accurate payout to the employees
· Handling companies varies deals with different banks.

· Recording daily transaction in books of accounts.

· Analyzing and updating record related to accounts
· Worked as Assistant Export Manager in DANISH TRADING CORPORATION   in Sialkot, Pakistan 
· Prepare documents of shipment ( Performa Invoice, Packing list, E-form, Bill of lading, Undertaking form, Rebate documents.)
· Prepare work order report (opening ,Work in process , Finish Goods)
· Negotiation with customer regarding order.
· Keep updating tracking about shipment.
· Worked as internship in MEC Limited as accountant and supervisor (from 12th Feb 2012to 18th Dec 2102) in Paris road Sialkot, Pakistan

· Clearance and handling documents

· Tracking of daily /weekly and monthly shipments

· Handling companies accounts and maintain record with DHL / FedEx, APX and several other companies
· Booking and following the complete process of shipment

· Maintaining up to date records

· Negotiating with customers and dealers

Personal details
Nationality 

   :  Pakistan

Date of Birth
   :  15/sep/1992

Gender

   :  Male

Marital Status          :  Single

Languages               :  English, Hindi, Urdu, Punjabi
                       
Passport Details:-
Place of Issue
  :  Pakistan







