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· OBJECTIVE:

I desire to join as Accountant In Company that has vision for growth and advancement. I have extensive years of experience and knowledge at senior capacities, which I believe would be an asset to an organization that aims for progress. In the long term, I aim to reach my full potential and further my growth with your team that will factor in the firm’s advancement.
· EDUCATION & QUALIFICATION:
Master of Commerce (Madurai Kamaraj University)
Dec 2012    
Bachelor of commerce    (kannur University) Sept 2010
PGDCA in Computer, Oracle Accounting, Tally 11, Quick book, Peachtree.

· PROFESSIONAL EXPERIENCE: 
Abu Nabil LLC, Darauto Sohar Branch, Oman.       



May 2013 – May2015 

Working as a Division Finance Accountant in ERP Oracle Accounting Software

Global Innovation DTS LLC, Construction Company, Oman
 
            May 2012 – Feb 2013
Finance Accountant in Peachtree Accounting software
Jacob & George Chartered Firm, Kannur, Kerala  


        Nov 2010 – March 2012
Accounts Assistant & Auditor in Tally 9 Accounting Software
· CURRENT KEY RESPONSIBILITY:
· Review all invoices for appropriate documentation and approval prior to payment 
· Process 3 way P.O. matching invoices, with all line items.
· Match invoices to checks, obtain all signatures for checks and distribute checks accordingly. 
· Co-ordinate with supplier & respond to all vendor inquiries, Reconcile vendor statements, matching statement of account, research and correct discrepancies of supplier ledger.
· Prioritize invoices according to cash discount potential and payment terms.

· Monthly Ageing report for MIS & payment process, etc.
· Process check requests as per payment due dates 
· Online, TT & cheque payments to suppliers or customers.
· Monthly providing Inventory Aging report & stock reconciliation
· Store keeping and planning delivery schedule.
· Cash & Bank Reconciliation
· Co-ordinate with bank for fund transfer and balance inquiries.
· Petty cash expenses for cash payments
· Audit and process credit card bills
· Assist in month end closing 
· Maintain files and documentation thoroughly and accurately, in accordance with company policy and accepted accounting practices, petty cash exp. for all showrooms/Outlets
· Assist with other projects as needed 
· Assist in Yearly Closing and Financial Audit with Auditors 
Past Experience:

· Under the supervision with M/s Jacob & Jorge Associate I was handling Income tax, Computerized & manual Accounting, maintaining books of account, salary and wages register of company & factories etc, Tax Audit of Pvt. Ltd. Companies & Banks & Audit work for Partnership Firm, Sole Proprietorship, and Societies etc. I was looking after income tax Filing, Sales Tax, and Service Tax department work for my Chartered Accountant.
· Worked with Global Innovation DTS LLC, as a Finance Accountant at Oman. My Job was to look after accounts Job Independently. I was providing MIS of Construction Company, salary preparation, receivable & payable, etc.

· SKILLS & OTHERS:
Proficient in:
· Proficient in MS Office Package User i.e. Excel, Word & PowerPoint.
· Operating Systems: Windows 95/2000/7/8/XP.
· LANGUAGE:
English, Malayalam & Hindi 
· PERSONAL INFORMATION: 



Date of Birth

:  14th April 1988
Nationality

:  Indian

Civil Status

:  Single
Gender

:  Male

Visa Status

: Visit Visa (Transferable visa) 
Visa expired

:  11-Oct- 2015 to 11- Jan -2016
Passport No

:  J1897171
Passport place of issue             : Kozhikode
Passport date of issue
              : 15- July - 2010 
Passport date of Expired          : 14- July - 2020
· REFERENCES:
Available Upon Request 
· NOTICE PERIOD:

Will Join Immediately:
Salary Expected: As per company standard & negotiable
Yours truly,

JIBIN JOSE
Puliyanikkttu (H)
Kannur   Dist 
Kerala   - 670631
INDIA
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