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CURRICULUM VITAE



· Personal details 
DATE OF BIRTH:

30-DEC-1983

MARITAL STATUS:

MARRIED

NATINALITY:                     
SOMALIAN

Visa State:

UAE Resident Visa

Driving License:

UAE Driving Light motor

RELIGION:                         
MUSLIM 

· Career objectives
To obtain a suitable and esteemed position according to my qualification and experience which will enable me to use my interpersonal and communication skills to the maximum, subsequently contribute to the growth of the organization as well as my self.
· Personal qualities 

· Self motivated researcher and reliable assistant with experience of running a busy work place efficiently, competent to handle responsibilities and emergency situation.

· Capable of working independently as well as a very good team player.

· Have high adaptation and a positive, can do attitude.    
·        Educational background  

· Computer Diploma, Informatics College, Malaysia 2004

· Computer High Diploma, Informatics College, Malaysia 2005 

· Bachelor of Business Information System, University of East London, Malaysia 2007
· MCSE Microsoft, Sakra organization, Malaysia 2007

· Master of Business Administration (Management), Preston University USA, Unistate collage  Malaysia 2009
· Computer courses 
· Computer Application
·  Mcse
· Extra co curriculum courses and activities:  
· Leadership and management

· Public speaking  

· Football skills
· Language skills

	Languages
	Speaking & Listening
	Writing & Reading

	English
	Good
	Good

	Swahili
	Good
	Good

	Arabic
	Excellent
	Excellent

	Somali
	Excellent
	Excellent


· Hobbies

Reading, drawing, watching movies, jogging and dancing.

·        Working experience 

1. Sakra Organization

Malaysia

April 2006 - April 2007
· Assistant system Administrator
· Troubleshoot computer’s 

· Hardware and Software

· Active Directory 

· Maintenances

2. Istana Hotel


Malaysia 

01st Aug 2007 – 14 Sep 2007
· Arabic Translator

3. Ital Shoe ltd


Tanzania

Mar 2010 – July 2012
· Warehouse Supervisor
· Maintaining inventory and supplies by receiving, storing, and delivering items; securing warehouse; supervising staff.
· Operations Manager 

· Improving the work environment and business processes of the company.
· Handling the logistics of the organization, preparing budgets and inventories, and overseeing the supervision of employees.
4. City Garden Group LTD
Tanzania

Aug 2012 - March 2014

· Assistant Manager 

· Working with the General Manager to improve operations, sales and profitability.

· Maximizing profits by controlling labor costs and expenses.

· Continuously reviewing and managing team performance. 

· Supporting the Store Manager in identifying opportunities for commercial advantage. 
· Providing and exceptional in store experience for customers. 

· Checking off and signing invoices and credit notes on a weekly basis. 

· Managing staff training requirements.
5. Birmingham Security Services
Dubai UAE
Aug 2014 – up to present


· Administration Manager

· Maintains administrative staff by recruiting, selecting, orienting, and training employees; maintaining a safe and secure work environment. 

· Accomplishes staff results by communicating job expectations; planning, monitoring, appraising job results, disciplining employees, policies and procedures. 

· Achieves financial objectives by anticipating requirements; submitting information for budget preparation; scheduling expenditures and monitoring costs.

· Ensure operations run smoothly and transportation services. Ensure contracts, insurance requirements, and government regulations and safety standards are followed properly.[image: image2.png]



