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	Summary
	Applying professional and academic knowledge to challenging problems that

	
	can contribute to organizational growth and career development.

	
	
	

	Competencies
	- Financial Management
	- Operations/Administration

	
	- Grants Management
	- Donors’ Regulations Compliance

	
	- Budgeting
	- Sidat Hyder Financials

	
	- Accounting and Financial Reporting
	- Quick Books, MS Access

	
	- Internal / External Audit
	- MS Office



	Career Highlights
	SENIOR COORDINATOR FINANCE
	Oct 2010 – Till Date

	
	ROZAN (ROZAN is an NGO working on the emotional health, gender and

	
	violence against women, children and youth.)
	

	
	 Maintaining financial system and controls
	

	
	 Engaging with implementing partner organizations.
	

	
	 Analyze operational & sub-grant expenditure against budgets.

	
	 Closeout of completed grants.
	

	
	 Implement staff payroll, facilitate local tax reporting.

	
	 Budgeting, modifications and no cost extensions for the different

	
	projects/donors.
	

	
	 Financial Reporting and Compliance of the Donors rules & regulations.

	
	 Orientation to the staff on the donors rules policies and procedures.

	
	 Support procurement department in accordance with procurement

	
	procedures.
	

	
	 Management/Financial reports to the Board of Directors & General Body

	
	 Liaison with the Auditors for the donor audits and Financial Audit.


FINANCE COORDINATOR
Jul 2002 – Oct 2010
Children’s Global Network Pakistan (Guarantee) Limited (formerly known as Children’s Resources International, Pakistan)
· Maintaining financial system and controls. 
· Liaison with USAID Pakistan Office. 
· Budgeting, analyzing and reviewing budgets and expenditures. 
· Analyzing trends and recommending appropriate budget levels, and ensure expenditure control. 
· Liaison with internal and external auditors. 
· Preparation of leases and other services contracts. 
· Supervision of procurement system. 
· Maintenance of inventory records. 
· Prepare employee, services and consultancy contracts. 
· Ensure staff performance evaluations. 
· Provide administrative and logistical support to senior management and technical staff. 

MANAGER FINANCE AND ADMINISTRATION   Aug1998 – Nov 2001
Sitara Travel Consultants (Pvt.) Ltd
· Setting up a computerized “Accounting Package” in collaboration with the computer programmer, according to the requirements of the company & tourism industry having the special preference to various M.I.S reports 
· Supervising the computerized accounts 
· Financial analysis of the Company 
· Preparation of periodical financial budgets/projects 
· Management Information System reports 
· Applications of Income Tax Ordinance, 1979, tax treatment in submission of periodical returns of the Income Tax Department 
· Preparation of periodical reports to various government agencies including State Bank and Corporate Law Authority 

MANAGER INTERNAL AUDIT / CORPORATE
SECRETARY
Oct 1997 – Aug 1998
Sabro Air-conditioning (S.A Brothers Pvt. Ltd.)
· Checking the accounts/records of the companies of the group and advising them to improve their maintenance of records 
· Planning / making the inventory/accounting system for the companies of the group 
· Working in direct liaison with the Chairman of the company 
· Preparation of minutes of the meetings 
· Compliance of various requirements of the Corporate Law Authority as filing of statements/returns etc 
DEPUTY MANAGER FINANCE
Nov1996 – Oct 1997
Sabro Air-conditioning (S.A Brothers Pvt. Ltd.)
 Supervision of the maintenance of books of accounts and finance records
· Submission of periodical reports of the Board of Directors 
· Tax matters of the Company 
· Supervised the company’s inventory control system/accounting package. 

AUDIT ASSOCIATE
Aug 1991 – Aug 1996
M/s Khalid Majid Hussain Rahman (KMHR), Chartered Accountants
	
	member firm of M/s Deloitte Touche Togmatsu (DTTI).
	

	
	 National Bank of Pakistan.
	

	
	 Pakistan Industrial Credit and Investment Corporation.
	

	
	 Industrial Development Bank of Pakistan.
	

	
	 Pakistan Mineral Development Corporation.
	

	
	 Shalimar Recording Company.
	

	
	 Hotel Shalimar Private Limited.
	

	
	 WAH Nobel Group of Companies.
	

	
	 Oil and Gas Development Corporation.
	

	
	

	Professional Training &
	 Participated in workshop on USAID Financial and Audit Management

	Seminars
	Overview sponsored by USAID/Pakistan– July 13-17, 2009
	

	
	 Attended Fraud awareness Training organized by USAID April 21,2009 -

	
	April 22, 2009
	
	

	
	 Attended Seminar- USAID Performance Audits and Accruals-March 20,

	
	2007
	
	

	
	 Participated in workshop on USAID Recipient Contracted Audit
	

	
	Program, Cosponsored by USAID/Pakistan and RIG Manila – September

	
	07-08, 2006
	
	

	
	 Participated in workshop on USAID Recipient Contracted Audit
	

	
	Program, Cosponsored by USAID/Pakistan and RIG Manila - August 19 -

	
	20, 2003
	
	

	
	
	

	Academic
	MS Finance Leading to PHD
	2014

	
	Riphah International University, Islamabad
	

	
	Masters of Business Administration – Finance
	2003

	
	International Islamic University, Islamabad
	

	
	
	
	

	Personal Information
	
	
	

	
	Date of Birth:
	December, 19 1968
	

	
	
	
	

	
	Nationality:
	Pakistani
	

	
	Marital Status:
	Married
	


