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SUMMARY

Fourteen (14) years of indispensable work experience in computer related jobs specializing in Administrative, Sales & Marketing ,Logistics and Merchandising operations.
OBJECTIVE

   To work in a company with a challenging position that offers standards and professional growth.I know that my interpersonal skills is enough to work with other nation and can deal with adoptations and knowledge to excel.
KNOWLEDGE AND SKILLS

· Relevant knowledge in office procedures.
· Computer literate ( SAP,MS Word  , MS Excel, MS PowerPoint, MS Access and other Microsoft office applications)
· Knowledge in Citrix Application / Routepro
· Committed excellence in workmanship.
WORKING EXPERIENCES
TRADE AND MARKETING DATA ANALYST (DIAGEO( JOHNNIE WALKER PHIL.))
FEB 2014 TO JUNE 2015
· Process and analyze ON trade and OFF TRADE data.
· Monitors the availability of each product in the market.
· Monitors the distribution of high end and low end products.
· Generates all kind of reports for marketing and sales department as required.
LOGISTICS MANAGER (FARENHEIT COMPANY LIMITED)
MAY 2011 TO JANUARY 2014
· Handle’s the fly ash monitoring and distributions.

· Dispatching and monitoring of trucks from  AES Masinloc Power Plant to their respective delivery destinations.

· Monitor, communicate and maintain all equipment breakdowns and delivery schedules.

· Coordinates with the clients and batching plant managers on the deliveries and follow-up orders.

· All operations duties, such as coordinating equipment work schedules and ensuring all equipment’s trip tickets, delivery receipts and test certificates.

· Reports directly to the operations manager of fly ash division on site situations/problems and equipments status as situation needed.

· Represents the Provincial Engineer’s Office on meetings and plant inspection called by management of the power plant.

· Incharge in warehouse operations such as inventories and stock positioning.
· Manage the physical inbound / outbound deliveries or shipment movements within the main operation and various sub operation.
· Control & handle the handover of materials once picked and packed to either BTO (buy to order) bin location or PFS (pick from stock) orders to dispatch staging area once the quality checks and balances have been completed.
· Plan & control the daily pick & pack orders per day of the week.
· Ensuring that all picking & packing is completed within the given time frames with all the required pick pack orders.
· Control & handle any labeling or serial number tracking per product per pick & pack sales order
· Confirm invoices.
· Add suppliers to the freight logistics program.
· Confirm costs are in line with any quotes noted.
· Check to make sure shipping charge matches product shipped.
· Match tracking number with tracking number in vendor section.
VISUAL MERCHANDISER (PANDA HYPERMARKET, KSA)
JULY 2009 TO JANUARY 2011
· Perform appropriate display and merchandising to enhance sales and stores’ window image and maximize attraction of customers into the stores 

· Originate display ideas in order to attract a maximum number of customers, promote sales and improve the visibility of slow moving items in coordination with shop managers 

· Arrange properties, furniture and merchandise according to prearranged plans 

· Supervise the requisition and construction of decorative materials such as wood, plastic, paper and glass as needed 

· Maintain and manage window booking schedules as needed

SALES DATA ANALYST (NADEC DAIRY, KSA)
MAY 2007 TO JUNE 2009

· Process and analyze sales data to monitor the performance of all existing sales depot / centre at any given time / day in the kingdom and GCC, Distributes the sales reports on a daily, monthly and yearly basis for the top managements of the company.

· Generates all kinds of reports including the sales budget using Citrix Application / Routepro Application

· Responsible in a weekly allocation that monitors and allocates the required product needed for each centre / region to avoid high wastages and to apply a good distribution to all the products such as fast moving or slow moving products.
· Prepares minutes of meeting, Sales presentations and other secretarial duty.

· Tasked in answering all outgoing and incoming calls of any sales related transactions.
· Assist in preparing the Yearly budget for all the products to all the centre / region and monitors the actual achievement versus the actual budget for accuracy purposes.
MERCHANDISER (NADEC DAIRY, KSA)
MAY 2006 TO APRIL 2007
· Responsible in inventories of stocks to avoid high wastages.
· Observing FIFO and displaying all deliveries at GEANT, PANDA and CARREFOUR hypermarkets.

· Achieving quotas and reducing the wastages.
MARKETING ANALYST (ADVANTAGE SALES PROMOTION), Philippines
JUNE 2004 TO MARCH 2006

· Analyze the distribution of each product to prevent high wastages that results to the loss of company. Maintain a competitive contribution of the company in the market.
SALES EXECUTIVE (ABENSON), Philippines
APRIL 2002 TO MAY 2004
· Achieve the sales target and focus on increasing sales by using advanced sales techniques

· Focus on selling and up selling

· Demonstrate a solid knowledge of brands and products

· Monitor sales activities and generate a daily sales report.

· Build and maintain customer relationships in order to build strong loyalty

· Address  customers' queries about products, prices, availability, product uses, and services

· Communicate with customers to assess their needs,  provide assistance in satisfying those needs and meeting or surpassing customers’ expectations

· Advise customers on product ranges best suited to their needs

· Demonstrate usage and benefits of various Brands and products

· Handle new launches, promotion of products and visual merchandising

· Ensure stock replenishment at all times

· Report stock shortages using the stock order form

· Ensure stock receipt as per set procedures.
MERCHANDISING TEAM LEADER (ADVANTAGE SALES PROMOTION), Philippines
OCTOBER 2001 – MARCH 2002

· Supervise and organize my group in doing their duties and responsibilities, handles accurate inventories and proper ordering of the goods in which high wastages and shortages will be avoided.

Selected Achievement:
· Reduced the number of damage items/goods and minimize the volume of Wastages under my operation, keep in the proportion to the proper of stocks
