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To contact this candidate send CV No by SMS to
4971505905010 with your company name, position
and salary range offered and we will call you back.





OBJECTIVE
To explore an employment opportunity that offers a broader horizon for advancement and express my interest to apply for any available position suitable to my qualification.
Work Experience
FIESTA COMMUNITIES, INCORPORATED
From October 27, 2014- June 15, 2015
Position Held:  General Accounting Staff

•
Prepare the weekly consolidated report(cash in bank).

•
Prepare the monthly report as per bank and project.

•
Do the bank recon per project.

•
Doing the cash flow.

•
Making logistic reports from time to time.
TROYCOR LIGHTING CORPORATION
From January 2014- October 27,2014
Position Held:  Accounts Payable Officer

•
Encode all invoices in the system.

•
Prepare all invoices for check voucher.

•
Quickbook user.

•
Do the material costing.

•
Prepare the monthly reports for all the payables to be paid every week.

•
Preparing shipping reports, that are ready for shiffing.

•
Encoding the liquidation report for month end.
 From June 19, 2012- December 2013
Position Held:  Warehouse & Procurement Staff

•
Received Invoices from Purchasing Department: Preparation of RR


Posting of RR to columnar & folder; Prepare summary at the end of the 

            month.

•
Records data of materials from warehouse as we called the material


issuance slip.

•
Records data from different Job orders that being used for the finis



goods.
Angeles Medical Center
From February 5, 2009 May 2012
Position Held:  Accounts Payable Officer

•
Preparation of Checks: As per request; Deduct the prepared check to


folder (Suppliers)

•
Prepare summary at the end of the month & quarterly: Disbursement & 


Outstanding Check

•
Posting of Voucher with Taxes (To book and encode to computer and 


prepare summary for monthly payment); 

•
Received Invoices from Purchasing Department: Preparation of RR; 


Posting of RR to columnar & folder; Prepare summary at the end of the 


month.
Weaverscraft Incorporated
Manga Road, Pulungbulu Angeles City
From October  2003-October  2008
Position Held:  Production Coordinator (Planning Department)/ Quality Controller

•
Work as production staff, in-charge for checking of  inventories.

•
Release purchased Order

•
Updating reports through O.S.R.

•
Check items from weaving up to finishing.

•
Payroll Custodian

•
Filing reports and making logistic reports from time to tim
ASIA RATTAN MFG. CO., INC.
Manga Road, PulungBulu, Angeles City
From November 2002 – May 2003
Position Held:  Payroll Clerk

•
Work as production staff, incharge for checking of  inventories of 



needed materials.

•
Monitor and check the Daily Time Attendance Record of personnel for 


accurate computation of wages and salary.

•
Compute the wages/salary of personnel based on their Daily Time 



Attendance Record
EDUCATION
Holy Angel University
Sto. Rosario St., Angeles City
BSBA Major in Management
Graduated April 2000
Holy Angel University
Sto. Rosario St., Angeles City
Graduated Highschool 1995
Malino Elementary School
Malino, San Fernando Pampanga
Graduated Highschool 1990
