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Career Objective: �To obtain a challenging position in finance/management department of a reputed organization, offering opportunity for personal growth and career building and to become part of a highly motivated team of professionals with a result oriented approach





Profile Summary:





Professional Qualification is ACCA and having more than 4 years of experience with reputable and famous 


Organizations. 


Hands-on Experience in: Maintaining Accounts, Computerized Book Keeping, Internal controls, Financial and Business analysis, Accounts Receivable, Accounts Payable, Budgeting, and Accounts Reconciliation.


Knowledge of International Financial Reporting Standards (IFRSs) and International Standards of Auditing (ISAs).


Well versed with team management issues and problem solving attitude


Excellent interpersonal and communication and Reporting Skills.











Professional Experience:                                                                                                     


AL – MUGHNI Traders							       �


AL - MUGHNI Traders is a brand building and establishing organization, marketing tires, tubes and automotives spare parts with an extensive dealer network. It is sole distributor of JINYU and ADVANCE tires also.


Accounts Officer									April 2013 – June 2015


Responsibilities Includes:


We are one of the major tire importer / distributor in Pakistan with an extensive dealer ne


Responsible for monitoring, reporting analysis of management information to assist senior management regarding strategic administrative issues


Generated and analyzed regular reports and summaries of accounting activities including income statements and balance sheets, general ledger, checks and reports


Responsible for processing purchase ledger and sales ledger


Maintain and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs.


Review general banking transactions and reconciliations of different bank accounts


Secures financial information by completing database backups and maintain financial security by reviewing internal controls.


Handle tasks as assigned by accounts manager in carrying out accounts preparation


Handle the tasks of assisting with audit inquiries related to billing and cash receipts


Responsible to resolve variances in pricing, quantity and product descriptions between invoices and purchase orders


Friends Tyre & Traders 							�


Friends Tyre & Traders known as “FTT” provides a modern platform of Tyres and automotive related products retail counter to its customers, by providing genuine products and technologically advanced services. 


                                                                                                  �


Responsibilities Includes:	














Assistant Accountant								April2011 - February 2013                                                                                                                  �


Responsibilities Includes:	





Prepares Quotations, LPO’s, Sales Invoices, Receipts, Payment Vouchers, Cash and Check Payment Vouchers and posted through Accounting Software


Establish tables of accounts, and assign entries to proper accounts. 


Calculation and follow up of Credit Notes


Prepared and maintained customer and vendor billing disputed matters records with supporting documents to en�sure complaints and issues are resolved


Maintained PDCs and accurate updated receivable balances


Prepared Inter Company reconciliation & maintaining receivable and payables


Handling Petty Cash Fund and Reimbursement for the Assign Revolving Fund


Any other duties assigned by the management


Checked figures, postings, and documents for correct entry, mathematical accuracy, and proper codes


Professional/Academic �Qualifications�
Subjects�
Awarding Body�
Year�
�
ACCA �
Accounts, Finance and Audit�
ACCA UK�
2014�
�
Professional Accountancy Training�
Computerized Accounting


Quick Books, Tally, MS Excel�
KBM Group UK�
2014�
�
Graduation �
Sociology & Journalism�
BZU PAK�
2009�
�






COMMUNICATION AND INTERPERSONAL SKILLS:


Outstanding command over verbal and non-verbal communicative & interpersonal skills.


Strong organizational, managerial, problem solving, interpersonal and negotiation skills.


Confidently able to work independently or in a team to deal effectively with educators & employees.


Flair to organize & prioritize tasks to meet deadlines.


Ability to manage multiple projects with minimal supervision.


Have a good level command over English and Urdu Languages











INTERESTS AND HOBBIES:


Hobbies include anything to do in arts, music, poetry, reading historical books, philosophy, and all religious books. Enjoy and actively participate in a wide verity of sports, political discussion, and creative activities


PERSONAL INFORMATION:





Date of Birth			:	11- September- 1990


Religion			: 	Islam











Reference will be furnished on demand








