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Objective 

Seeking a position in the field of Finance & Accounts aspiring to be a leading professional, where I can utilize my skills to maximum and to lead the organization to ever heights.
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· 1.6 years of Experience in Accounting & Finance
· Hold a Master’s in Business Administration (MBA – Finance) & Bachelor of Accounting.

· Highly Proficient with MS-EXCEL Formulae.
· Proficiency in grasping new Technical concepts quickly & utilizing them in a productive manner. 

· Possess excellent interpersonal & communication skills. 
Work Experience 

METROPOLIC  PAPER INDUSTRIES L.L.C (Dubai). Worked as a accountant
From:- March-2015 to September-2015

Job Profile:
· Collecting cash from collection & sales team and managing petty cash.

· Cheques issuing and cheques depositing.
· Reconciliation of bank accounts time to time.

· Preparing over time for the employees.
· Debit note for the purchase returns and credit note for sales returns.
· Preparing sales invoices and purchase invoices.
 KOVEL TECHNOLOGIES PVT LTD Hyderabad, India. Worked as a accountant 
From: - February–2014 to January-2015.
Job Profile:
· Responsible for entering all day to day Accounting transaction.

· Reconciliation of Bank Accounts time to time.

· Assists bookkeepers with the use of accounting software
· Researches discrepancies of financial information and documentation for the purpose of reaching resolution, ensuring accuracy of data and complying with established procedures.

· Preparing payroll and Regular office administration work.
Education

MBA (finance)from Osmaniya University, India in 2014 with 70%.

B.com (C.A) from Osmaniya University, India in 2012 with 62%.

XII (C.E.C)from A.P Board of Intermediate, India in 2009 with 60%. 

IT  Skills

Application Packages 


:
Open office, Ms Office 2003, 2007
Packages 




:
Advance Excel, Tally 9.2 And Focus 
Operating Systems



:
Windows XP, 7, 8.

Personal Details
· Date of Birth

     :
19th July, 1992.

· Gender                         :
Male.

· Marital status
 :
Single.

· Languages Known
     :    English, Hindi, & Urdu.

· Nationality                    :    Indian.

· Religion                        :    Hindu.

