EDGAR 
Contact Information:    Email Address: edgar.252665@2freemail.com 
Current Address       :   Al Qusais, Dubai, United Arab Emirates
Work Plan Overview:
1. To explore and share creative ideas of Finance, Accounting, Hr practice with my competent skills and talent. 

2. To Become a contributor in utilizing my Finance, Accounting, Hr knowledge and uphold a team effort as business strategic partner in achieving the organization vision, mission and goals.  

WORK EXPERIENCE:

National Guard Health Affairs – King Saud Bin          Human Resources/payroll     
Abdulaziz University for Health Sciences                      Reviewer I

Riyadh, Kingdom of Saudi Arabia            
July 02, 2008 to September 30, 2015
1. Formulates Human Resources Policies and Procedures.
2. Review and analyze HR transactions to ensure consistency of actions taken.

3. Provide support to the team in determining ways in maximizing utilization of the Payroll system.

4. Prepares guidelines to streamline the flow of transaction effectively.

5. Responsible in auditing HR and Financial transactions such as business leave, professional leave and mobilization of reimbursements.

6. Studies and standardizes procedures and guidelines to improve efficiency and effectiveness of operations.
7. Assists in workforce planning and annual budget preparation.

8. Prepares job analysis in providing updated position and Job descriptions.
Achievements:
1. Improve HR efficiency from 70% to 90%

2. Assistant Team Lead in Implementation of Oracle Human Resources Management System.

3. Process Improvement 
ABEG International, LLC                                          Accountant
Ajman, United Arab Emirates

May 16, 2006 – June 15, 2008

1. Responsible in handling Accounts receivable of respective clients.

2.  Review monthly/annual inventory reports and variances schedules.
3. Summarize trial balance in preparation of General Ledge Accounts.

4. Checking of accounts payable payments to suppliers.

5. Review weekly disbursement reports and generate discrepancies accounted.

6. Prepares annual budget and cascades to respective department for approval/consolidation.

7. Participates in weekly meeting with the management for process improvement agenda.

Achievements:

1. Improves process efficiency by 15% in last quarter of 2007.
2. Implementation of Excel based Accounting recording System

ECR Marketing Inc.
7th Floor Mega Plaza bldg. Pasig. Phils.               General Accountant        

August 16, 2002 to January 30, 2006                        

1. Summarize accounting record keeping for the organization.

2. Record General Ledger entries in the accounting system. 

3. Plans and organizes the structure and scope of services provided by the department. Establishes and implements policies and operating procedures

4. Supervises departmental personnel, work allocation, training and problem resolution.

5. Evaluates employee performance and makes recommendation to achieve peak productivity and performance.

6. Designs, implements and monitors quality management procedures.

7. Develops and manages annual budget for the department, and monitors expenditures to ensure appropriate utilization of resources.

8. Works collaboratively with other departments to ensure the vision of the organization.

9. Represents the organization at delegated community and/or business meetings.

Achievements:
1. Attained Goal Target of Sales by 15% increase as business partner

2. Improved work efficiency level by 20%

3. Team Lead with 8 staff in various projects.

Unilever Philippines, Inc.                                    Payroll Analyst/Manila Regional ( Formerly California Manufacturing Co.)         Office Accountant
Km 18 East Service Road Paranaque City.            

June 16, 1995 – July 31, 2002

1. Responsible in preparing payroll for  head office Managers/Supervisors every 15th and  30th of the month.

2. Supervise payroll staff, check and review their respective duties.
3. Assists in trial balance and balance sheet preparation every end of the month for

Submission to Regional Office in Hongkong.

4. Prepares bank reconciliation and Journal Vouchers necessary for financial  

Reports.         
5. Coordinates with our expatriates in Regional Office for their financial agenda
California Manufacturing Co. Inc                                                                                        May 16, 1992 –June 15, 1995

       Accounts Payable Accountant
 1.Checking of the Material Receive data Form from different warehouse/department.  

 2.Review accuracy of the Price from the Purchase Order document.                                                                                                                               

       3.Review actual quantity received against purchases order. 
       4.Process payment for the Vendor through the Oracle Financial System.
Achievements:

1. Part of the Team Group who implemented the Oracle-BPCS Systems

under Finance department.

2. Improves Accounts Payable Processing Efficiency.             

Vacphil Rubber Manufacturing Co.                 -  Cost Accountant
5th Flr. ADC bldg. Ayala Ave. Makati City.          
June 16, 1986 to May 15, 1992
1. Provides Costing of Materials, Labor & Overhead costs.
2. Maintains classification system by conducting classification and compensation studies to  determine and recommend class and salary grade.

3. Prepares and Analyzes cost accounting reports for general accounting reports incorporation.
4. Determines eligibility for cost transfers, warehouse/shipments, variable costs variances 

5. Counsels and communicates with employees regarding testing procedures  and results, performance opportunities and process improvements. 

  
6. Responds to and conducts compensation and benefit surveys.
Achievements:
1. Recommended improvement in HR process by eliminating/streamlining processes protocol/procedures.

2. Participation in the Implementation year-end planning and Financial budgeting











                                                                                                                                               

SEMINARS / TRAININGS ATTENDED:

Certified Human Resources Generalist  – July 2011 by Institute of HRM Education 
Inc. Arizona, USA
Certificate in Leadership & HR Decision-Making – Institute of HRM Education, USA
Problem Solving & Decision Making – Oct. 23, 2010 – NGHA/KSAU-HS

Seven Habits of Highly Effective People – Dec. 15, 2010 NGHA/Saudi HR Development

In house ORACLE based Accounting Software     - 1995 - CMC

In house BPCS – Business Planning & Control System  - Company-Wide System

Business Communication –Packing Products Corp. 1990

MS Office Word,Excel and Powerpoint                     SM South mall, Las Pinas City.

EDUCATIONAL BACKGROUND:

Secondary                                                       :  Tagig Community High School

1978 – 1982                                                         Ususan, Tagig Metro Manila

                                                                             Ist Honorable Mention

College                                                            :   Philippine Christian University

1982 -1986                                                           Taft ave. Manila

Degree Taken                                                     Bachelor of Science in Business 

                                                                             Administration major in Accounting

Post Graduate



:    Philippine Christian University

1995 – 2001




      Taft ave., Manila







      Master in Business Administration


