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	Objective

education

Languages
work experience

work experience

Computer skills

Licenses , Certifications And Courses

PERSONALITY
More information

	Seeking a full time job to enhance and develop my interpersonal and technical skills and to build up on my experience in the field of accounting, banking and in all other possible fields.



Faculty of Commerce Suez Canal University

Major: Accounting

Graduation Year: May 2007



· Arabic: Mother Tongue

· English: Fluent



April 2010 – till now
Royal Logistics - Amiral Group

Job title: Accountant.
Responsibilities:

1. Using oracle system and excel sheets
2. Responsible for applying accounting principles and Procedures to analyze financial information prepare accurate and timely financial reports and statements
3. Handle day-to-day accounting transactions while updating book records.
4. Check the cash & bank reconciliation. Assist manager to finish monthly financial reports.

5. Follow up all banks accounts. 
6. Prepare fixed and variable monthly customer incentives. 
7. Perform account reconciliations 
8. Assist in issuing sales orders & collecting invoices.
9. Assist in month end & year-end closing
September 2008 - To March 2010

Misr El Hegaz Group 
Job Title: Accountant.

Responsibilities:

1. Preparation of Management Accounts, including, accounts payable analysis.

2. Responsible for Petty cash reconciliation.

3. Reviews invoices for accuracy and completeness.

4. Sorts documents by account name or number and processes invoices for payment.

5. Maintains records of routine accounting transactions.

6. Contribute in the creation of the financial statement.

7. Responsible for the suppliers accounts.
1ST, September 2005 – To: 1St, September 2008.

Chartered Accountant And Tax Expert Office

Job Title: Accountant.

Responsibilities:

1. Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.
2. Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.
3. Keep track of the inventory, accounts payable, accounts receivables and data entry.
4. Monitor and review accounting and related system reports for accuracy and completeness.
5. Resolve accounting discrepancies.
6. Recommend, develop and maintain financial databases, computer software systems and manual filing systems.
7. Interact with internal and external auditors in completing audits.


· Windows Microsoft.
 Microsoft Office: 

· (Word, Excel, PowerPoint, Access) Highly skilled 

· Software 
· Adobe Photoshop

· Basic awareness in networking

· Hardware 
· Internet

· Customs Clearance course at April, 2015  
· English conversion from Amideast (advanced intermediate) level 6 at   19th, Oct, 2011
· English conversion from Amideast (advanced intermediate) level 5 at   30th, July, 2011.

· Diploma at A.T.A. ( accountants training academy)
 from: 1st, July, 2008  - to: 1st, Sep, 2008 :

1. Manual accounting financial analysis banks.
2. Computerized accounting by using Excel Application.
3. Peach tree accounting application.


· General English lower intermediate II course at the American university in Cairo 27th, July, 2008.

· English conversion from Amideast (advanced intermediate) level 5 at   1st, mar, 2008.

· International Computer Driving License (ICDL) at 29th ,Jan, 2008


· Attention to Detail - being careful about detail and thorough in completing work tasks.
· Dependability - reliable, responsible, and dependable, and fulfilling obligations.
· Analytical Thinking - analyzing information and using logic to address work-related issues and problems.
· Achievement/Effort - establishing and maintaining personally challenging achievement goals and exerting effort toward mastering tasks.
· Ambition: the will, ability and confidence to succeed in any chosen environment.
· IT Skills: excellent working knowledge of most Microsoft products.
· Aptitude for learning quickly: through all my work experiences I have developed the ability to learn and use new systems of working with minimal training where time is of the essence.
· Flexibility: the ability to adapt rapidly to a new work environment and also a new cultural environment.


Date of Birth: 9th Jan 1985    
Nationality: Egyptian
Military Service: Exempted

Marital Status: Married



[image: image2.png]



