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Objective

To become part of an organization which will serve as a venue where I can use my knowledge and Skills in accounting and auditing. 
To practice the profession in the business world, uphold professional ethics, and provide quality 

Services to the clients and to the company as well. 

Seeking a position with real career potential where extensive experience will be further developed and utilized.

Areas of Expertise

Accounts, Audit Assisting, Cash Handlings, Team Work, Stock Management  

 Process all accounts payables and receivable Functions and vendor account

Preparation of finalization of Accounts
Prepare and Maintaining Employee Records, Payroll Preparations etc.

Preparation of sales day ways closing statements

Preparation of Bank Reconciliation Statements


       Educational Qualification

Master in Business Administration (Finance) at Mahatma Gandhi university   (http://www.mguniversity.edu/) 
Bachelor Degree in Commerce at Kerala University http://www.keralauniversity.ac.in\ 
        Plus Two in Commerce - Central Board Of Secondary Education
Computer Proficiency   
      The Institute of Certified Bookkeepers 

      TALLY ERP 9  (Accounting Software)
      Microsoft Office (Word, Excel, PowerPoint)
      Out Look 
  Currently working
Company Name: - Gateway Computers LLC (Dubai UAE)
Computer Accessories and Toner remanufacturing Company   

   
Job Position:     Accountant
 (March 2015 to till date)
 Work Experience

 Company Name: -   Favourite Life styles Pvt Ltd (Brand Name is Rosencolours )
 Rose n colours are an exclusive showroom for lifestyle products.  
Job Position:     Accounts Officer (1st Nov 2013 to 17th Dec 2014)

Job Profile

· Using accounting software to create spreadsheets and reports Managing all types of day to day accounts with handling of cash 

· Prepare and Maintaining Employee Records, Payroll Preparations etc.

· Process all accounts payables and receivable Functions and vendor accounts.

· Preparation of final accounts

· statements 

· Preparation of Bank Reconciliation Statements 
Company Name: - Kerala Small Industries Development (Govt of Kerala undertaking)  
 Kerala Sidco a Government Owned public sector corporation was established on November

 1975 for the development and promotion for small scale industries.

  Job Position:  Accountant (Contact basis) (01st March 2013 to 31st Oct 2013) 
  Job Profile

· Verifying that all accounting related departments follow company protocol

· Presenting accounting issues and results to executive committees and upper management

· Process all accounts payables and receivable Functions and vendor accounts

· Preparation of final accounts

· Preparation of Income Tax, Sales tax and Service tax Returning and  Cess, VAT, TDS Etc

Company Name: - Tax Consultancy  
 Tax consultancy is a service providing company like Tax Advice, Vat Payment etc
Job Position     Tax Practitioner (1st February 2012 to 28th February 2013)

Job Profile
· Preparation of Income Tax, Sales tax and Service tax Returning and  Cess, VAT, TDS Etc
Company Name: KERALA Small Industries Development (Govt of kerala undertaking)  
 Kerala State Textile Corporation Ltd.is a Government of Kerala Undertaking.
Job Position     Accountant Assistant 2011-2012 (1st April 2011 to 31st jan 2012)

               Job Profile      

· Managing all types of day to day accounts with handling of cash 

· Prepare and Maintaining Employee Records, Payroll Preparations etc.

· Process all accounts payables and receivable Functions and vendor accounts.

· Preparation of final accounts

             Company Name:C.R Gopa kumar& Co  
             Is a Chartered Accountant Firm

             Job Position: Auditor Assistant 2008-2009(1St Oct 2008 to 03rd April 2009)

Job Profile
• Daily vouching of transactions.

• Checking the accuracy and authorization of documents.

• Review of accounting and internal control systems.

• Preparation of interim reports for management.

• Preparation of interim accounts and financial statements.

• Supervision of internal control department.
• Daily vouching of transactions.

    More than Four  years experience with public sector and Retail companies in Accounts, Taxation, pay Roll,stores,costing,AP,AR,professional Tax, Provident Fund, VAT, Cash Flow General Administration Legal and  other related matters including self correspondence.                                                                 
Language Skills

English, Malayalam, Tamil, Hindi
VISA STATU
Resident visa 
