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SUMMARY OF QUALIFICATION
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 terrelate well with people at all levels. With strong time management ability, strong sense of responsibilities and well organized. Diligent, punctual and willing to embrace new challenges. Software application proficiency in Windows application (Word, Excel, PowerPoint and Visio).
	
	Energy World Corporation Ltd.
	Philippines
	

	WORK
	
	
	

	
	Technical Assistant / Document Controller
	Dec 2013 – November 2015
	

	EXPERIENCE
	
	
	

	
	
	
	
	

	
	
	Compiles and maintains control of records regarding authorized release of
	

	
	
	drawings and internal and external parties.
	
	

	
	
	Responsible for overall coordination of controlled documentation within the
	

	
	
	company.
	
	

	
	
	Performs the Document Control function within the validated Master Control
	

	
	
	system
	
	

	
	
	Assist in supporting external audits and ensure timely response to
	

	
	
	documentation requests for auditors.
	
	

	
	
	Responsible for coordinating document change orders facilitates review and
	

	
	
	approval.
	
	

	
	
	Drafting and preparing correspondence.
	
	

	
	
	Contributes to the preparation of presentations, memos, documents as
	

	
	
	required within the department.
	
	

	
	
	Prepares report and agenda for various meetings when required.
	

	
	
	Prepare Progress Report submitted to Local Government Unit (LGU) and
	

	
	
	Department of Energy as compliance to the requirement of the provisional
	

	
	
	permit for the project.
	
	

	
	
	Apply building permits on the Local Government Unit (LGU) and National
	

	
	
	Government Unit (NGU) prior construction.
	
	

	
	
	Attend occasional site meetings when required.
	
	


AcBel Polytech Philipppines Inc.
Philippines
Cadet Process Engineer
July 2011 – December 2013
· Conduct Design for Manufacturability (DFM)/ Failure Mode and Effect Analysis (FMEA) on all products and process parameter. 
· Spearhead New Products prototype, engineering and certification production runs. 
· Identifies benchmark new and world class technologies. 
· Conduct process optimization activities through the use of statistical tools and methods (DFM, FMEA, Design of Experiment and Total Control Methodology). 
· Establish efficient, user friendly and cost effective manufacturing methods and / or process. 
· Conduct product / process / equipment and component qualification activities. 

EDUCATION

REFERENCES


Acbel Polytech Philippines Inc.
Philippines
Process Technician
August 2009 – December 2011
· Support to Engineer assigned for the certification of new products and mass production products. 
· Support to Engineer for the qualifications of products / process / equipment / component qualification process. 
· Responsible for Rework Instruction for Internal and Rework Site. 
· Support on production line and also Line Balancing to improve throughput on Line Assembly. 
SP Deloraya Job Contracting Agency
Philippines
Standard Process Instruction Specialist
January 2008 – August 2009
· Generation and Updating of Standard Process Instruction on Assembly Line. 
· Responsible for Rework Instruction for Internal and Rework Site. 
· Generate Component Preparation Sheet (CPS) on Assembly Line. 
Rizal Technological University
Philippines
Bachelor of Science in Industrial Engineering
April 2009
Nabuslot National High School
Philippines
Diploma in Secondary Education
March 2003
Available upon request.
