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CV NO: 1522902

 Seeking a challenging assignment in Accounts (Finance) Operations/ Banking             Operations with an organization of high repute.  
                                  SNAPSHOT
· Maintaining Account ledgers, Inventories, balance sheet reconciliations and sales tax reports.
· Imparting / organizing training programs for operational executives driving them to achieve pre planned production targets. 

· Gained experience in Business Management, accounts operations and Customer Relations 

· Deals in providing Performance Appraisals, Promotions, and Compensation to Employees 

· Conversant with MS Office, Tally, Windows XP, C, C++, SQL, Visual Basics & Internet Applications. 

· An effective communicator with excellent interpersonal, logical thinking & analytical abilities 
· Have banking experience in handling loans and advances.
                                          CORE COMPETENCIES

· Project Management

· Branch Operations
· Software Engineering

· Technical Support
· Relationship Management
· Training & Development

· Team Management

                    ORGANAZATIONAL SCAN
	Duration
	Organization
	Designation

	April 2013- – Till Date.

	Alqudoos Industries limited
	Accounts Manager 

	Jan 2012-March 2013
	J& K Bank
	Loans and Advances 

	Aug 2008-Dec 2011
	Cortex Solutions Pvt Limited
	Accounts Manager

	Jan. 2007 – April 2008
	Mphasis aN eDS COMPANY
	Financial accountant

	
	
	


Responsibilities.
1.  Maintain and develop a computerized database of customer and prospects. To maintain the records of the accounts, inventory, Supplies of Raw material, Supervised and monitored the Plant to ensure high quality service to the customer & the orders are met on time, filing sales invoices.
2. Monitoring the quality, quantity, cost and efficiency of the movement and storage of goods, coordinating and controlling the order cycle and associated information systems, allocating and managing staff resources according to changing needs;

3. Processing stockroom withdrawals, replenish orders, receipts and inventory adjustments as required to ensure that the enough inventory existing in a warehouse that is issued into the order for next section.

4. Processed and maintained materials management details and files, invoices, reconciled and submitted finished and closed orders , control and maintain inventory levels on daily and monthly basis

5. Preparing sales tax reports, Quarterly reports, issuing C forms and vat forms.
Previous employers
Company Name:
Mphasis aN eDS COMPANY
Duration:

Jan. 2007 – April 2008.

Designation:
Financial accountant
Description
SAP in R/3 FI/CO Module.

     Preparing Journal Entries, Balance Sheet Reconciliations.

     Preparing Intercompany Invoice Request Form and monthly end reporting (MEQ)   

         Helping officials to the decision making by providing accurate figures.

         Forecasting the future budgets and utilizing the funds according to policies and 

         Procedures.

         Making sure that everything recorded and maintained is within the company policies.
Cortex Solutions
1. Preparing sales tax reports, Quarterly reports, issuing C forms and vat forms.

2.  Analyzing the invoices,Payments,cash entries and making sure they are recorded.
3.  Preparing budgets and future investments and making sure the work is done according to 
         The plan.

JK BANK
1. Preparing  reports for issuing loans on calculating working capital.

2.  Analyzing the invoices,Payments,cash entries and making sure they are recorded.
3.  Achieving targets and maintaining customer relations.
Education

MBA-Finance with Grade A from Pune University from 2005-2007



    BCA with Grade A Kashmir University from 2002-2004
12th From GBHSS Anantnag with 63% Marks.


Technical Expertise

SQL, HTML, MS Excel, Ms Word, Ms PowerPoint, Tally
PERSONAL SNIPPETS
      Date of Birth    
28/01/1983

      Nationality:

Indian.

      Marital Status:

Married.

      Languages known
English, Hindi, Arabic
