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Personal Profile
· Date Of Birth: 24th Of December 1985
· Marital Status: Married
· Languages Known: English, Hindi, Urdu, Gujarati
Objectives
· Looking for a career in an esteemed organization that gives me ample scope to enrich my talent and to work in projects that can test and enhance my skills in future so that I can contribute towards the growth of the organization and achieve individual goals.
Work Experience 

Organization : Randstad India (Tata chemicals Ltd).                                                       Designation : Sales Officer                                                                          Duration : July 2014 – June 2015

Job Description

· Was responsible achieving sales targets of my designated territory

· Was given the role to act as a link between the Super Stockiest, Distributor and the Retailers

· Tracking weekly Secondary Sales, Primary Sales and Stock at distributor end 

· Keeping a track of Damage and expired stock at the retailer’s and distributor’s end

· Filing daily, weekly and monthly sales reports

Organization : 3 Global Services  (Hutchison Pvt.Ltd.)                               Designation : Administration Department (Transport)                                                            Duration : March 2010 – June 2014

Job Description

· Assisting in the Transportation Department of the Company  

· Making Roster For Employ Transportation Per Day 

· Monitoring overall transportation of the company and Improving overall site performance and attending employee satisfaction

Organization : Serco Bpo Pvt.Ltd.                                                                   Designation : Customer Relationship Executive                                                        Duration : January 2008 – February 2010                                                                                                                  

Job Description
· Was responsible for updating of bankruptcy status for debtors of American Express

· Segregation of accounts on whom outstanding funds collection procedures could be conducted

· Blocking collection activities from accounts with pending bankruptcies to avoid collections

· Was also responsible for tracking fraudulent activities taking place in loan procedures

· Tracking of accounts that were not listed or were missing from the American Express database

Education
	Course
	Institute
	Year Of Passing
	Board
	%

	SSC
	St. Josephs High School – Malad,East
	2004
	MSEB
	50.00

	HSC
	PDL (Dalmia) College – Malad, West
	2006
	Mumbai University
	39.33

	Graduation
	Bundelkhand  College – Jhansi 
	2009
	Uttar Pradesh
	61.44


Extracurricular Activities
· Participated in Red Cross, Cancer Patients Aid Awareness fund raising campaign
· Industrial visit: Went to Gujarat and visited General Motors, Arvind Mills, Indian Ion Exchange and Godrej
· Attended a workshop on normative beauty conducted by Ms. Shirin Juwaley of the Palash Foundation
· Participated in boot camp, river rafting, rock climbing, rappelling, kayaking and Disaster management
Currently in Dubai on Visit Visa
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