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       OBJECTIVE
To build a strong career in the Service Industry, and desperate to move up the corporate ladder by working towards achieving organizational goals and objectives and to cope with the day to day requirements of the changing managerial environment by upgrading my professional knowledge in accordance with the internationally accepted standards
       JOB INTERESTS
· Shipping &  Logistics

· Accounting & Admin Jobs

Work Experience 
· Worked at DB Schenker since 20th September 2011 – till 24t July 2014 Ocean Operations Executive 
Tasks & Responsibilities:- 

· Co-ordination With Customers

· Co-ordinating With Shipping Lines 

· Handling consol Shipments 

· Worked in Procars Software for Office Operations
· Handling Transshipments 
· Good experience in handling Transporting and Logistics.

· Strong exposure in handling client servicing and reporting 

· Effectively prepared and maintained numerous client reports and periodic accounting reports

· Strong team leadership and communication skills

· Ability to take up challenges and deliver positive results

· Look at every challenge as an opportunity to learn and improve

Worked in Mahesh Tutorials as councilor in India      Jan 2010 – Aug 2010
Tasks & Responsibilities:-

· Receiving new admissions 

· Maintaining records for lectures 

· Maintaining records for Payment details of all students  

· Arranging Lectures on weekly basis 

· Keeping Records for Attendance 

SKILLSET

Domain Knowledge:
Sociology   (Masters in Arts)
Computers:
MS Office, Well versed with operating systems DOS, Windows 98/2000/XP

EDUCATIONAL BACKGROUND
· Master of Arts, Avadh University  in June 2010 with specialized in sociology
· Bachelor of Arts, Avadh University  in June 2007 with major English & sociology

· HSC  in Arts  in June 2004  from Uttar Pradesh board
· SSC  in July 2002 from  Uttar Pradesh board
HONOURS AND ACHEIVEMENTS

· Completed National service scheme from Koshal Degree College.
PERSONAL DETAILS
· 4Date of Birth

:
2nd May 1986
· Marital Status

:
Married
· Sex



: 
Female

· Nationality 

:
Indian

· Languages Known

: 
English, Hindi
· Hobbies 


:
Listening Music, Reading books Etc 
· Visa Status


:
Husband visa 
· U.A.E. Driving License          :             Since May 2015

