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CV NO: 1526364
Date of Birth
  :   03 /09/1985          Languages
:  English and Shona

Sex
:    Female              
            Religion 
:  Christianity

Nationality: Zimbabwean               

Marital Status : Single                      

A. KEY PERSONAL SKILLS 

1. TEAMWORK
· A team worker who can work independently with minimal supervision.

· A strong administrator followed by results.

2. COMMUNICATION

·  Extrovert who can work with different personalities.

· A fluent English speaker who can also write concisely.  

B. PROFESSIONAL QUALIFICATIONS                                                                                                                                                                                                                                                 
· Certificate in Hotel Catering and Supervision (ICM, 2008)
· Diploma in Hospitality Management (ICM, 2009)
· Advanced Diploma in Hospitality Management (ICM, 2010)
C. ACADEMIC QUALIFICATIONS 

D. ZIMSEC Advanced Level @ Royal College (2005-2006) attained 2 points in Arts Studies – (Geography, Divinity and Shona)
E. ZIMSEC Ordinary Level @St John’s Secondary School (2001-2004) attained 5 passes including English and Science.

F. EMPLOYMENT HISTORY 

1.Company – Pandhari Lodge (January 2012 – January 2013)

Position – Administration Clerk

Employment Portfolio - Tasks include Front office, administrative and secretarial duties

2.Company – Manor Lodge (January 2010- December 2011)

Position – Front Office Clerk (January 2010- December 2011)

Employment Portfolio - Tasks include manning the reception area, administrative and booking duties and attending to guest’s queries

3.Company – Jameson Hotel (July 2009 – December 2010)

Position - Housekeeping and Bar lady

Employment Portfolio – Cleaning rooms and serving drinks and beverages to guests

G. HOBBIES 

Travelling, Reading, Watching t.v, Cooking and Listening to the radio.
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