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“I am an organized and hardworking individual as well as pretty much confident in my decisions, problem solving and actions. I want to take on new challenging experiences as a peak professional”.
Relevant Skills:

Fluent English & Excellent Communication 
Sound Usage of Microsoft Office/ Adobe Photoshop & Web
Sound Financial Knowledge
Socially Active
Deadline Oriented
Good Organizer
Quick Learner
Team Worker
Confident & Consistent
Hard worker, Authentic, Productive & Dependable
UAE Work Experience: 

RERA Certified Sales & Letting Real Estate Agent

October 2013 - Present


Key Job Responsibilities Fulfilled:
· Updating about market in terms of available properties and prices.
· Updating existing listings by regularly communicating with landlords.
· Educating landlords about realistic prices.
· Taking professional photographs, placing advertisement on CRM Propspace & managing them by refreshing regularly.
· Finding motivated new applicants looking to purchase or rent any property and servicing them professionally by conducting viewings and regularly following up to match their needs.
· Preparing necessary contract documentation in light of RERA and DLD laws.
· Regularly communicating with other individuals in market of similar profession.
· Devoted following of the code of conduct and ethics defined by RERA.
Other Work Experience:
Restaurant Manager
Year 2010 – Year 2012
Key Job Responsibilities Fulfilled:
· Supervising the labor in the construction of restaurant.
· Managing the team of 30 employees in the restaurant.
· On daily basis monitoring the dress code and attendance of employees.
· Monitoring the cleanliness and ensuring pleasant aura in the restaurant.
· Coordinating with the executive chef in a way to improve and maintain the quality of food and its taste according to ISO international standards.
· Addressing to any minor or major issues which might cause disturbance in operation, presenting the best and efficient circumstances based solutions and implementing them.
· Monitoring the accounts department regularly to ensure its proper functioning. 
· Adopting a result-oriented approach in all manners to ensure better problem free operations and more profits.
Automobile Workshop Administrator / Inventory Controller
Year 2009 – Year 2010
Key Job Responsiblities Fulfilled:
· Managing the spare parts inventory and keeping track of the order points
· Keeping track of good suppliers in market and maintaining business relation with them
· Administrating the quality of service provided at the workshop.
Call Centre Tele-Sales Representative 
Year 2009
(1 Year)
Key Job Responsibilities Fulfilled:
· Speaking in fluent, clear and audible English language to sell over phone to international customers.
· Following the international (ISO) quality standards assigned by call centre.
· Being accountable to flaws and mistakes if any in each and every call recorded for quality assurances.
· Meeting the monthly sales targets assigned
· Recording and maintaining regularly and dedicatedly details of international customers.
Educational Background:
MBA Finance 
University of South Asia, Pakistan
BBA (Hons.) Maj. Finance, Marketing & Economics
Lahore School of Economics, Pakistan
Cambridge O & A Levels
Aitchison College, Pakistan
Personal Background:
Age


:
29 Years Old
Birth Date

:
December 9, 1985
Nationality

:
Pakistani Passport Holder
Marital Status

:
Single
Visa


:
Visit Visa 
UAE Driving Lisence
:
80% Complete (Under Process)







