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CAREER OBJECTIVE:

To pursue my career in a well reputed organization which provide challenging and competitive environment where I can utilize my acquired skills and experience towards organizational growth.

PROFESSIONAL WORK EXPERIENCE: 

· 14 Months’ experience in Oil & Gas Sector (Wellserve Oilfield Services Pvt Ltd.)
· 08 Years’ experience in Banking Sector (Bank Alfalah Ltd.)
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Organization:


Wellserve Oilfield Services Pvt Ltd.
Tenure:


May 2014 – July 2015
Designation:


Procurement Incharge
Responsibilities:




· To set up framework pricing agreements as appropriate with key suppliers
· Develop and maintain relationships with suppliers
· Prepare and process requisitions and purchase orders for supplies and equipment
· Control purchasing budgets
· Develop and implement purchasing and contract management instructions, policies and procedures
· Resolve vendor or contractor grievances and claims against suppliers
· Negotiating contracts and prices - formulating policies with suppliers to provide the best price delivering cost savings to the company
· Direct and coordinate activities of personnel engaged in buying materials, equipment and supplies
· Contribute to bids, audits and tenders
· On-going monitoring, evaluating and improving supplier performance
· Determine quantity and timing of deliveries

· Monitor and forecast upcoming levels of demand
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Organization:


Bank Alfalah Limited 
Tenure:


April2011– April2014
Designation:


Operations Manager
Responsibilities:




· Supervise day to day operational functions of the branch

· Hiring, training, and retention of staff

· Expense control

· Maintain high customer service standards 

· Resolve customer service issues

· Review daily reports

· Ensure staff is following bank policies and procedures

· Develop strategies and maintain effective customer services programs 
· Prepare Performance evaluation of employees on their annual appraisals
· Meet deposit growth goals

· Achieve satisfactory audit ratings

· Identify and mitigate operational risk

· Perform other duties as assigned

Organization:


Bank Alfalah Limied 




Tenure:


May 2008 – April 2011
Designation:


CD Incharge 
Organization:


Bank Alfalah Limied 




Tenure:


June 2006 – May 2008
Designation:


Cash Officer 
ACADEMIC QUALIFICATION:

EXAMINING BODY:



YEAR
· Master (MBA)

Federal Urdu University, Islamabad

2009
· Graduation (B. Com)
Agriculture University, Faisalabad

2004
CERTIFICATION / COMPUTER SKILLS:

· Command in using MS Office (Word, Excel, Power Point)

· Full command on banking software’s like Bank Smart & Temenos (T-24)
· Command in using Sage for Procurement &Accounts purpose
COMMUNICATION AND INTERPERSONAL SKILS:
· Strong organizational, managerial, problem solving, interpersonal and negotiation skills
· Confidently able to work independently or in a team to deal effectively with educators & employees
· Flair to organize & prioritize tasks to meet deadlines

· Ability to manage multiple projects with minimal supervision
· Have a good level command over English and Urdu Languages


· Perform well independently and as a team member
· Capability to easily adapt to new concepts and responsibilities

· Self-motivated and self-disciplined

· Hard worker, honest and extremely reliable

· Good Listening & Language skills

INTERESTS AND HOBBIES:
· Playing and watching cricket

· Listening Music & Watching movies

· Current Affairs

· Travelling

· Political Discussions
· Reading Islamic books

PERSONAL INFORMATION:

· Date of Birth

:
11 April, 1984
· Religion


: 
Islam

· Nationality


:
Pakistani
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