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Objective

A challenging career where my knowledge will take me to pinnacle of success while contributing to the growth of Organization to climb ladder of success through hard work and efficiency.
Synopsis
· 7- Years of exposure in handling functions in Accounts and investment banking section.
· A proactive Team Player and planner with expertise in strategic planning understand.

· Ability to lead and take the team along to accomplish goals.

· Thinks that there is no ’MISSION’ that is ‘IMPOSSIBLE’ 
CORE COMPETENCIES
· Ability to think strategically and set priorities.
· Strong Interpersonal.
· Strong and proven Team Player qualities backed by good communication skills.
· Committed to the highest level of professional and personal excellence.
· Effective team player, flexible & adaptable to changes.
· Treat everyone who works in the organizati
on with respect and dignity.
Career Highlights

Fidelity Investments:-

Designation: - Senior Associate

(July 2011-Nov 2015)
(   Responsible to transfer the funds, Electronic Fund Transfer/Bank wire to other firms.
· Setting up Automatic investments plan of the customer on monthly/quarterly/yearly basis.
· Setting up Automatic Withdrawal plan of the customer on monthly/quarterly/yearly basis.
· Responsible to update the customer information like Address, DOB, and SSN. 
· Updating Beneficiary details of the customers.
· Got Trained Transfer of Assets (TOA) Process from Onshore and providing process related Trainings for new joiners’ in the department.

· Processing the customer request Like Transfer of Asset, Mutual Funds, stock, Bonds, securities, Liquidities From other Firms to Fidelity Firms.

· Responsible for Preparing complete quality report for the entire team on monthly basis.

· Responsible for preparing utilization report for the entire Team on monthly basis.

· Responsible for preparing production report for the entire Team on monthly basis.
b)Keane India Pvt.Ltd 

Designation: Executive

(Feb 2011-June 2011) 
Worked as a contractor in Fidelity investments

(  Responsible for Quality Review of Retirement Plan Application and updating in Fidelity Distribution Operation tools (F.Dot)

(  Sending quality report of the associate to the managers and to the entire team.

(  Preparing production report for the entire team.
c)  Maruthi Clothing Company 



              
Designation: Accounts Executive
(Sept-08 TO Jan-2011)


(  Responsible for making sales Invoice/Tax Invoice

(  Making Receivable statement of the customers.

(  Issuing Debit Notes/Credit Notes to the Customers

(  Preparing Payable reports of the customers

(  Bank Reconciliation statement on a daily basis

(  Responsible for Sending Customer Ledger Reconciliation reports to manager and customer on monthly basis.

(  Responsible for Sending Supplier Ledger Reconciliation reports to manager and customer on monthly basis.
Achievements 

(  Top Idea Contributor in Eureka portal to reduce the privacy incidents.

(  One of the highest contributor in the organization to protect the privacy incidents.
(  Domain-2 Certified with 100% Score in online Test (Domain Knowledge)

(  Got “You have Earned It” Team Award
Educational Credentials
(  Masters of Commerce – University of Thiruvalluvar -2008.

(  Bachelor of Commerce – University of Thiruvalluvar-2006.
 Software Skills:-

(  MS-Office & Computer Basic knowledge
(  Tally ERP & Fox pro 2.0
Personal Particulars

Date of Birth

: 25th February, 1986
Marital Status

: Married

Nationality                   : Indian

Visa Status                  : On Visit Visa       

Date of Expiry              : 15h Feb 2016
