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	Objective:

	
	To work in an organization where I can contribute my skills & knowledge for the growth & development of the organization & can build my successful career.


	Professional Experience:

	Hapag Lloyd Shipping Pvt Ltd, Mumbai, India
Workedas Documentation Executive since June 2013 to December 2014…
Current Activities:
· Placement of booking for shipment as per customer requirement.

· Updation of SI in EDI system & sent draft to customer for confirmation.
· Shipment manifest(AMS filing) for US & Europe Sector shipment.
· Knowledge of issuing HBL & MBL as per customer need.
· Knowledge of Invoicing after vessel sailing & forwarding to client.
· Issuing Original / Seaway Bill as per needs of client.
Achievements
· Rewarded with a Performance Excellence Award for consistent performance from the Director for 2014.


	Academic Qualifications:

	B.com
H.S.C.                        
S.S.C.                          
	Passed from Mumbai University during 2013 March with First Class. 
Passed from Maharashtra Board during 2010 March with First Class.
Passed from Maharashtra Board during 2008 March with First Class.

	Attributes:

	
	· Ability to work efficiently.
· Goal oriented &  Flexibility
· Excellent time Management Skills 
· Dedicated and Self learning


	Additional Qualifications:

	
	· Diploma in Microsoft Office – Word, Excel, PowerPoint.


	Personal Profile:

	
	Visa Status                      :     Visit Visa
Date Of Birth
              :    21st Nov1992

	
	Languages known       
:    English, Hindi, Marathi and Tamil                                   

	
	Marital Status
    :    Married

	
	Nationality                  :
    Indian
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