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Objective

To work in a challenging position, where I can utilize my knowledge and skills with the continuous efforts for organization growth which in turn helps for my career growth.

Overview

· Over 5+ Years of professional experience in Accounting & Finance.

· Creation and Maintenance of General Ledger, Accounts Receivable, Accounts Payable, Strong knowledge on financial accounting and taxes.
· Knowledge on physical verification of Stock and preparation of Stock Statement

· Strong Knowledge MIS Reporting and MS-Excel

· Good communication skills.

Professional experience 

1) Company
: Frumar Marketing Private Limited    (Export & Import Company)
Designation
: Manager – Accounts & Finance

Duration
: 01st November 2014  to 15th December 2015.

	Job responsibilities:


· Review the GL Accounts to ensure proper Accounting of Income/Expenses.

· Liaison with Auditors for Statutory and Tax Audits.

· Preparation of Bank Reconciliation Statements.

· Travel Expense Both Local & Foreign Bills.

· Co-Ordination with Banks for CC Renewal, Interest Calculations, Commitment and Other Charges.
· Monthly Stock Statement and looking all inventory items.
· Compute taxes and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Preparation and Standardizing the Month end Close procedure and Monthly Reporting.

· Creation & Settlement of Assets, Managing Depreciation.
·  Accounts reconciliations of customers and vendors.
· Year end Finalization and All Related Works.

· Preparation of Receipts & Payments account and Balance.
· Forecast & Budget Work Recommend and maintain a system of policies and procedures that impose an adequate level of control over Finance Department activities.
· Advising management on taxes and norms for transactions and Assisting in audits.
2) Company
: Bodhtree Consulting Limited   

Designation
: Senior Executive – Finance & Accounts
Duration
: 7th July, 2008 to 31st October, 2014
Accounts Payable, General Leger, Taxes and All areas.

· Compile and analyze financial information to prepare entries to accounts such as Accounts Payables & Accounts Receivables.
· Accounts Payable Processes & Management.
· Writing/Printing of Cheques and safe-keeping and Checking and posting of vouchers.

· Corporate Accounting & Book keeping. Vendor Reconciliation.

· Cash and Bank Entry in System and Preparation of Bank Reconciliation statements.
· Preparation of BRS, liaison with bank with reference to deposits, collections, payments, cheque returns, statements & balance confirmation certificates. 

· Reconciliation of Ledger Balances with Trial Balance.

· Handling of Cash & Bank Transactions.
· Domestic and International travels Bill Checking as per Policy, Accounting entry and Employee Account & Credit card Reconciliation.
· Preparing Monthly, Weekly and Quarterly Reports.
· Payments upload in Banks eNet portal.
· Participate in and support monthly closings & yearly process for Accounts Receivable, Accounts Payable & General Ledger.
· Compute taxes and prepare tax returns. Vendor TDS calculations and prepare excel statements.

· Statement of outstanding Bills Payables.
· Preparation of MIS and Other expense Analysis reports.
· Preparation of P&L & Balance sheet.
· Salvation of queries with internal and external auditors.

Accounts Receivable:

· Complete account reconciliations and process adjustments.
· Perform billing, payment allocation, collection and activity reporting following established protocols, to tight deadlines.
· Maintain up-to-date billing system and customer files.
· Monitor customer account details and identify and investigate non-payments, delayed payments and other irregularities.
· Organise recovery system and initiate collection efforts.
· Investigate and resolve customer queries, Prepare bank deposits and reconciliation

· Answer phones and help customers with questions that they may have.

· Check status of orders when customer calls.
3) Company
:  Apollo Sindhoori Capital Investment Ltd. (Now Aditya Birla Money – 

    




Equity and Derivatives Trading)

Position
:  Financial Executive 

Duration
:  17th May, 2007 to 5th July, 2008

Nature of Work
:  Dealing Financial Products  

Technical Skills:

· Excellent ERP Working Knowledge with Accounting Package Tally ERP 9 (V4.93) & QuickBooks.

· Well versed with Microsoft Office.

· Worked with different operating systems – Windows 9x and XP, 2007 & 2010.
· Good Knowledge of using Functions in Microsoft Excel.

Soft Skills
· Dynamic and result oriented individual with Good Communication Skills.
· Flexible, quickly adaptable and ready to take initiative.
· Good communication, analytical and presentation skills.

· Experience in an ERP environment.
· Ready to learn quickly and adapt to the system.
Professional Qualifications 


Masters of Business Administration (M.B.A. - Finance & Systems) – OU

(2005 – 2007)

Bachelor of Commerce in Computers (B.Com - Computer Application) - KU
(2002 – 2005) 

XII Standard (Commerce) - Board of Intermediate Education


(2000 – 2002)

X Standard (SSC) – Secondary School of Education



(2000)

Personal Particulars 

Date of Birth

: 
11-Jun-1984

Marital Status

:
Married

Languages Known
:
English, Telugu & Hindi

Nationality

:
Indian

