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Objective
Wish to pursue career in the dynamic field of Business with a Company where in ambition & initiative is embraced, true contribution are well recognized, inter personal communication is considered a key for corporate success.

Experience 

AAJ  News







Jun 2013 to November 2015
Ticker Operator
Job responsibilities:


· Operate tickers.

· Editting.

· handling ticker related softwares.

· Gather news.

· Handling calls.

· Handling Reuters.

· Manage time.

· News Making.

Institute of Training & Consultancy     


                    

Jan 2010 to December 2011
ADMIN OFFICER

Job responsibilities:
· Assists Director with various research projects and/or special projects.

· Schedules meetings and interviews as requested by Manager.

· Schedules conferences by reserving facilities at local hotels and/or restaurants.

· Assists and prepares correspondence.

· Organizational Communication    
· Supervision of all office related tasks

· Performs other duties as assigned.
Projects
· 6 Months Internship at Aaj News Election Cell and News Room.
Technical skills
· Operating System/Environment:

· Windows 2000 Professional/ Windows XP Professional

· Outlook Express / MS Outlook 2003/2007
· MS-Office 97/ 2000/2003/ 2007/XP
· Inapge

· Data Buzz

· Enps
Qualification
· M.A International Relations.
Karachi University. 2014
· B.A (Hons)International Relations.
Karachi University.2012.
PERSONAL SKILLS
· Sound Presentation Skills.
· Good Interpersonal and Problem Solving Skills.

· Successful Team Player.

· MS-Office (Having much operational Knowledge of MS-Word, Excel).
certificates & achievements
· Participated in Election cell.

· Participated in workshop on "Personal & Professional Development for Media Women".

· Participated in Workshop " Brand Yourself " conducted by Intellect Consultant.

· Articles published in Dawn News Paper.

Personal Details 
· DOB


-

26th May 1990
· Nationality

-

Pakistani.
· Marital Status

-

Single.
· Religion

-

Islam.
· Visa Status

-

Visit visa 
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