[image: image1.jpg]Hefing yo tosearch st b & talent since 20021

XGulfjobseeker.com







ACCOUNTS & FINANCE PROFESSIONAL

· Competent, diligent & result-oriented professional with an experience of 4+ years in Finance and Accounts. Currently spearheading as Accountant with HIRISE Hospitality Pvt. Ltd.

· Demonstrated expertise in Accounts & Finance, Customer Relationship Management and managing financial resources to meet company’s long and short-term financial needs.  

· Expertise in formulating and implementing the Accounting Policies/Procedures, Accounting Standards and Principles, Preparing monthly Budgets and Expenses.
· Possess a knack of the functional management along with the practical experience in the analysis, development and implementation of Strategic Business Plans and Policies to ensure organizational growth, targeting maximum profitability & cost effectively.  

· Ability to manage financial and material resources towards the achievement of stated objectives, to plan and manage work programs & to lead, motivate and provide effective guidance to a team of professional and support staff.

Core Competencies 
Financial Statements ( Accounts Management ( Bank Reconciliation Statements (Books of Accounts ( Balance Sheet ( Account Payable / Receivables ( Accounting Operations ( Cashbook/ Voucher Management (MIS 


PROFESSIONAL EXPERIENCE

HIRISE Hospitality Pvt. Ltd., as Finance Controller                                                                                        Since Oct’2014
· Maintain various books of accounts and effect finalization of accounts periodically and prepare year-end financial statements in compliance with accounting standards. 

· Monitor and managed the day-to-day accounting operations including maintaining income, expenses, interest & tax ledgers and other Journal, cash and bank vouchers for data entry.

· Actively coordinate with the Bank Authorities and prepare Bank Reconciliation Statements for reconciling Cash & Bank balances.

· Responsible for data analysis for formulating the strategies for billing efficiency and collection efficiency improvement.

· Scrutinizing bills received from vendors, verifying all particulars and Coordinating with Accounts team to release payment on time.

· Responsible for preparing monthly budget & expenses.
· Actively involved in bank reconciliation as well as financial statements including Trial Balance, Profit & Loss Account, Income & Expenditure A/C, Accounts Payables and Receivables Statements and Balance Sheets. 

· Coordinating with the Sales Department and ensuring Collection and Sales against specified target.

· Accountable for ensuring collection against sales, coordination with sales team for any assistance, preparation of MIS, Branch Presentation, Sales Indent & Outstanding Control System.

· Deftly taking care of Inventory Management. Posting daily entries in ERP.
· Responsible for documenting of Information by entering, transcribing, recording, storing, or maintaining information in written or electronic/magnetic form.
· Accountable for establishing and maintaining interpersonal Relationships with others, and maintaining them over time.

· Providing information to supervisors, co-workers, and subordinates by telephone, in written form, e-mail, or in person.

· Communicating with people outside the organization, representing the organization to customers, the public, government, and other external sources. This information can be exchanged in person, in writing, or by telephone or e-mail.

· Performing day-to-day administrative tasks such as maintaining information files and processing paperwork.

· Sharing information to management by assembling and summarizing data; preparing reports; making presentations of findings, analysis, and recommendations.

Rajiv I Ravani & Co., as Auditor, Accountant and Tax consultant                                   From Aug’2011 to Oct’2014
· Finalization of year end accounts of Companies, Firms and of other person.

· Compliance with requirement of schedule VI of the Companies Act, 1956 or of schedule III of the companies Act,2013.

· Drafting Audit Reports as per the new reporting requirements of Companies Audit Report Order, 2003 (CARO).

· Preparation & filing of Income tax returns as per Income Tax Act, 1961 for Individuals, HUFs, Partnership firm, Private Limited Companies and Private Trust etc.

· Filing returns of Value added Tax for various parties monthly, quarterly and yearly.

· Work in Auditing department as statutory auditor and Internal auditor as per companies Act, 2013 and Tax auditor as per Income Tax Act, 1961.
· I am having experience of con current audit as per RBI Regulations and I have done con current audit for various banks including Central Bank of India, Naranpura Branch, Bank of Baroda ,New Cloth Market Branch., Statutory Audit of Mahemdabad Co-Op Bank for the fiscal year 2012-13.
· In con current audit, I was suppose to check the KYC of Account Holders, Verify Different Charges Recover by Banks Like Locker Rental Charges, ATM Charges etc. I was also supposed to check the Loans (Short Term & Long Term) and CC Limits approved By Bank to Clients.

· I have also handled assignments as an Audit Assistant in various companies and few of them as follow:

Statutory Audit:
Marwadi Finlease Pv.t Ltd., Saurastra Calsine and Bauxite allied Ltd., Basil Commodities Pvt. Ltd., Niva Organics Pvt. Ltd., Letra Graphics Pvt. Ltd., Rajvir Cotton Pvt. Ltd., Siddhi Cotton Ginning And Pressing Pvt. Ltd. etc.
Internal Audit: 
Schutz Carbon Pvt. Ltd. etc.
Tax Audit: 
Siddhi cotton Industries (Firm), Zebra contractor (Proprietorship), Mamta Cotton Industries, Zion Entertainment etc., Marwadi Finlease Pv.t Ltd., Saurastra Calsine and Bauxite allied Ltd., Basil Commodities Pvt. Ltd., Niva Organics Pvt. Ltd., Letra Graphics Pvt. Ltd.,


EDUCATIONAL CREDENTIALS

Company Secretary (Executive) in 2013 with 304/600 (50.67%)
The Institute of Company Secretaries of India
C.A. (IPCC) in 2011 with 394/700 (56.29%)
Institute Of Chartered Accountant of India
C.A. (CPT) in 2010 with 141/200 (70.50%)
Institute Of Chartered Accountant of India
B.Com (Accounts) in 2011 with 60.38%
R. J. Tibrewal, Gujarat University, Ahmedabad
Computer Proficiency
MS office, Tally, Oracle (Banking), Finacle (Banking), SAP(Audit), Taxation Software
H.S.C. (10+2) in 2008 with 81.86%

Kameshwar Vidyalaya, Gujarat Board, Ahmedabad

S.S.C. (10th) in 2006 with 83.14%
Kameshwar Vidyalaya, Gujarat Board, Ahmedabad


PERSONAL CREDENTIALS

Date of Birth: 

26th May, 1990
Passport:

Indian Passport holder 
Location Preference:
Dubai, Sharjah, Abu Dhabi, Oman 
Marital Status:

Single

Linguistic Skills: 
English, Hindi, and Gujarati

Hobbies: 

Study, Reading and Playing Chess
Industry Preference:
Finance, Banking, Retail, Corporate and Accounting Company
References and verifying documentation furnished upon request.
