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B.COM (Hons) Accounting & Finance
(Post Graduation) Accounts Officer & Micro Finance Officer
Date of Birth:            23rd February, 1988


Nationality:              Pakistani (Muslim)
Marital Status:          Single

CAREER OBJECTIVE: - To work in an organization where I could find a career growth and fully apply my skills and talent in the field of Accounts and Finance.
PROFESSIONAL EXPERIENCE
·  Relationship Officer (RO) at Tameer Microfinance Bank LTD
Lahore, Pakistan
AUGUST  2014 To OCT 2015
Job Responsibilities:-
· Responsible for developing a portfolio of accounts through new business development
· Also in charge of looking for bring opportunities and for managing the full negotiation and close process with clients from start through to finish
· Managing the sales process for new prospects, from initial contact through to closure
· Dealing with customer enquiries face to face, over the phone or via email
· Contacting prospective customers and discussing their requirements
· Working closely with the marketing team to produce any sales collateral required for the target market
· Reporting business trends and area performance to the National Sales Manager
· Developing & maintaining successful business relationships with all prospects
· Identifying what customers want
· Planning and organizing the day to ensure all opportunities are maximized
· Evaluate tasks and suggest improvements
· Priorities workload, work effectively under pressure and to meet deadlines.
· Verification about clients to meet the criteria and making their file for loan.
· Arrange meeting with groups to present company products and company policies
· Handling the whole process of loan disbursement for individual clients and groups
· Also handling all the recovery of company products
· Customer Relationship officer (CRO) at Blue Beriat Call Centre
Lahore, Pakistan
AUGUST 2013 To JUNE 2014
Job Responsibilities
· Providing knowledge about company products to customers.

· Convincing the customers. 

· Meeting with the clients.

· Update customers with new deals.

· Accountant at HOTEL AIRPORT INN
Lahore, Pakistan
JANUARY 2011 To FEBURARY 2013
Job Responsibilities:-
· Analyzed monthly balance sheet accounts for corporate reporting.
· Compiled general ledger entries on a short schedule with nearly 100% accuracy
· Created periodic reports comparing budgeted costs to actual costs and forecasting.
· Periodically accounts maintained
· Controlled Accounts Management
· Maintained Ledger and Register
· Make a booking of rooms and handle all cash of booking
QUALIFICATION
B.COM (Hons) POST GRADUATION



SESSION 2008
· 4 years duration
· Include 8 semesters with specialization of Accounting & Finance
· From The University Of Lahore Pakistan.
I.COM (INTERMEDIATE IN COMMERCE)


SESSION 2006
 
· 2 years duration
· Accounts and Banking Subjects
· From Punjab Group Of Colleges Lahore
COMPUTER LITERACY & SKILLS
· I have an excellent command on
· MS Office.

· MS Excel. 

· MS Power Point
· MS Access
· Languages:-
English, Urdu & Punjabi
· Emailing and Internet. Confident to work in computerized environment
· I have an excellent typing speed.
· During Semester Project I also have experience about the Peachtree and Quick-book accounting software one day work-shop.

· I have excellent command on Business Communication, 

· Management & Leadership

Operating Systems:-
·  Windows XP

·  Ubuntu (Tameer Bank Operating System)
Organizational Software:-
· TDMS, Loan Ware, Pos Machine, CBAS (Tameer Bank)

· Easy Paisa (Money Transfer, Receiving & Bill Payment)

· Loan Account Information, TSI (Tameer Bank) 

PROFILE

A well networked and highly successful Accountant & Micro Finance Officer with extensive customer service experience and of working to set schedules and deadlines. as well as possessing an excellent commercial approach to solving problems and developing business. Having the commercial and visual awareness to drive sales, manage profit and loss and ultimately increase branch profitability. I am seeking a position within an ambitious & exciting company where I can utilize my practical exposure & professional experience and be challenged to push myself further.
ACTIVITIES

· Playing Cricket

· Reading News Paper & Books
· Listening Music & Singing
REFERENCE

· Will be furnished on request
