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Objective                                                                                                                         
To secure a position in an organization where I can fully show my professional abilities which would add value to company and myself.

Professional Profile
I have 4 year (+) experience in Purchase,Sales Warehouse Management and Accounts with broad experience in Procurement of Building and Trading materials, Spare parts, Power Tools, Safety Equipments and Consumables, Banking and Financial Accounting. Direct experience in Vendor Development, Inventory Management and Import & Cost Cutting, Forecast (order & purchase planning), Tender (vendor/ supplier selection), Procurement (organization of multimode logistics and delivery), Processing/ Consumption (customs clearance, certification), Manpower handling.
Specialties:-
Procurement, Structure and systematize material supply chain, Forecast (Order & Purchase planning), Vendor/ supplier selection, material import, Vendor Development, Internal Audit, Negotiating, Ordering and Procurement of materials, Manpower handling, man management, Banking and Financial Accounting .

Work Experience
Purchase Manager (Building material and Trading), A K Hardware Store. Pvt. Ltd, Cochin, India (January 2014  - November2015)
· Identifying sources, supplier panel creation, conducting pre-selection supplier 

Audits.

· Managing day to day interactions with vendors for prices, business growth related 
Activities.

· Price approval document with detailed comparison for management approval /

negotiation purpose and release of Purchase order.

· Ask for Quotations as per requirements, making negotiation & finalize the same.

· Raising purchase order and process amendments on basis of approval notes.

· Follow-up with accounts for timely payment of purchases.

· Planning & Procurement of metal items from vendors as per weekly / monthly 
production schedule.

· Monitor vendor performance through vendor evaluation and performing process

improvement at supplier end.

· Strengthening vendor source and developing alternate source of suppliers.

· Man power deployment planning & provide training to them as required.

· Planning, Controlling and Handling of the flow of materials by logical and 

economical methods right from dispatch by suppliers end to Receipt, storage and issue.

· Follow-up action of Pending Offers and Purchase Orders with suppliers. 
· Warehouse Manager (Locks and Accessories)  Brass World Pvt. Ltd., Coimbatore (November 2011–December 2013)
· Supervise and manage day-to-day warehouse activities.

· Supervise operations of receiving, picking and staging of items.

· Supervise and manage loading and unloading functions in a warehouse.

· Implement safety procedures in warehouse operations.

· Maintain, manage and update warehouse inventory on a periodic basis.

· Supervise organizing, arranging and rearranging of items in an orderly fashion in a warehouse.
· Keep warehouse equipment, tools, and forklifts in good operational condition.
· Assisting the purchase manager to prepare purchase orders.
Accounting Officer, Brass World Pvt. Ltd, Coimbatore (November 2011–April 2012)

· Prepare relevant accounting records and financial statements.
· Verify in & out of all bills statements related to company.

· Carry out the initial checks and verifications of computer input data and related information to determine completeness and accuracy before any accounting or financial transactions are processed. 

· Allocate appropriate accounting codes to the transactions processed in the section as per the policy and procedures of the department.

· Handling day to day company banking activities and the financial accounting.

Skills
Computer Skills: MS Access, MS Office, Tally.ERP 9, Quick books, Peach Tree
Personal Skills: Determined, Responsible, Independent, Organised and Committed to all that I do and above all good communication skill.

Qualifications And Certification
Diploma in Indian & Foreign Accounting, 
Spectrum Computers, Thalassery, Tally Academy.

Main modules includes:- Payments and Receipt, purchase and sales, Final Accounts and financial statements
Bachelor of Commerce (B.Com),
Christ College, Thalassery, Calicut University 

Main modules includes:- Financial accounts, costing, Business management, marketing, Inventory management.

Personal Details
DOB                    : 28/Aug/1989
Linguistics           : English, Hindi, Malayalam, Kannada, and Tamil
Visa status           : Visit visa 
Declaration:

                 I hereby declare that all the above mentioned information are true and correct to the best of my knowledge and belief.
Place:Dubai




Date:




 

