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    Objective:-
To be part of a Warehouse supervising, managing, logistics and inventories which offer me an ample opportunity to learn & execute my learning.
PROFFESIONAL EXPERIENCE
Experience [I]
Company
:
Classic Tiles, Kerala; India. (Nov 2013 – Oct 2015) Designation
:
Showroom Sales Executive
Reporting to
:
Managing Director
Job profile:-
· Assist in managing stock levels and stock selection.
· Demonstrated success meeting sales goals and growing sales.
· Team player who works productively with wide range of people.
· Capable of following written instructions and documented procedures.
· Demonstrated understanding and application of effective selling strategies and techniques.
· Ensuring that the store portrays the company image (brand) in all aspects of the personal presentation.
· Give feedback to the Manager regarding Range & Assortment Planning.
Experience [II]
Company
:
Sea world LLC, Ajman – (May 2010 – April-2013) Designation
:
Warehouse Supervisor.
Reporting to
:
Warehouse Manager
Job profile:-
· Receives and inspects all incoming materials and reconciles with purchase orders.
· Process and distributes documentation with purchase orders.
· Reports documents and tracks damages and discrepancies on orders received and maintain records of all deliveries.
· Receives and stores documents and confidential files; maintains record of approved document and confidential file destruction.
· Fills supply requisitions, assists the buyer to order adequate merchandise and supplies; delivers orders to faculty and staff.
· Maintains the warehouse, records area and stores area in a neat and orderly manner.
· Provide support to the warehouse team, ensuring they are trained, motivated and familiar with the work processes as laid down in the procedures.
· Answers questions regarding procedures and resolves discrepancies regarding receipts, deliveries, warranties, repairs and surplus property.
· Ships canceled and damaged items back to vendors as appropriate.
Experience [III]
Company
:
IFFCO, Sharjah – (April 2006 –April 2010) Designation
:
Inventory Controller / Documentation Assistant. Reporting to
:
Production Manager
Job profile:-
· Maintain day today stocks.
· Receiving goods from the store to factory and ensure the quantity as per our requirement.
· Ensure all ‘HACCP’ procedures are followed including the daily recording of storage temperatures.
· Make sure all stock is labeled correctly and regular system to product barcode checks are carried out.
· Enter the daily production in to the Baan (ERP Software) and maintain the batches accordingly.
· Maintain appropriate Production records and databases (manually and electronically) and provide reports as required.
· Maintain stocks and inventories of the production unit and make labels, packing slips as per demand of consignee.
· Handle confidential matters and interact with various clients.
· Support and assist with all production units.
Education:-
	Bachelor of Arts (Main-Economics)
	University of Calicut, India.

	Pre degree course
	University of Calicut, India.

	SSLC
	Department of General Education-Kerala.

	Computer skill (MS Office)
	D.C.A, (K.S.A.V.R.C) Kerala, India.

	Tally ERP
	Tally academy

	Familiar ERP software
	Baan IV, Focus RT

	Lotus notes
	Collaborative software


Personal details:--
Age, gender & marital status
: 35, Male& Married. Nationality
: Indian.
Languages known
: English, Hindi, Malayalam & Arabic. 
Key skills: -.

· Excellent Communication skills
· Exceptional leadership and interpersonal skills.

· Flexible team player in a fast paced work environment.
· Proficient Computer skills (Microsoft word, excel and power point etc.)

Driving license:-
Holding a valid driving license for light vehicles (UAE)
Typing skills: - English & Arabic skills.
References: - Can submit upon request.
I declare that the information furnished above is true to best of my knowledge & belief.
